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AHHOTaNUA

Hayuno-meronuveckue peKOMEHAAUWU MO TOMOJHEHUIO (OHIOB 00pa3oBaTEIbHON
OpraHM3aly, PeaJu3yrolleld OCHOBHBIE O0pa3oBaTelbHbIE MPOTrpamMMbl OOIIEro 0Opa3oBaHUS
(manmee — Pexomenganuu) pa3paboTaHbl B IeNAX opraHu3anuu dOQPEeKTUBHOM padOTHI
00m1eo0pa3oBaTebHBIX OpPTraHU3aliid, HANpPaBIECHHOW HA TIOMOJHEHHE (OHIIOB IIKOJBHBIX
UH(POPMALMOHHO-ONOIMOTEUHBIX IIEHTPOB.

Pexomenpanuu pazpaboTaHbl Ha OCHOBE OTEUECTBEHHBIX HAYYHBIX IMOJIXOO0B B 00JACTH
OMOIMOTEKOBEICHUS, YYUTHIBAIOT TpeOOBaHMUS TOCYJAPCTBEHHBIX, MEXKIOCYAapCTBEHHBIX
CTaHAapToB B oOjactu Oubimoreunoro gena u Pexomenmammii IFLA  (Mexaynapoanas
Qeneparuss  Oubimoreynbix  accormammid  u - ydupexkneHuin)/lOHECKO, onmpatorcst Ha
MPaKTUYECKHH OMBIT PpabOThl MKOJbHBIX OuOmuorexk I[PO, C3DO, PO, a Takke
MEXTYHAPOIHBIHN OIBIT JEATEIbHOCTH IKOJIbHBIX OMOTHOTEK.

Pexomenpmanmu aznpecoBaHbl OMOJMOTEYHBIM CIIEHUAIKACTaM 00IIe00pa30BaTENbHBIX
opranusanuil Poccuiickon ®enepanun.

Hayuno-meronnueckrue peKOMEHIAIUU 10 MONOTHEHUIO (DOHIO0B IIKOIBHON OMOIHOTEKH
HE SIBIISIOTCS HOPMATHBHO-TIPABOBBIM JIOKYMEHTOM, HE TPEOYIOT UX 0053aTeIbHOI0 UCIIOIHEHUS

Y HOCAT PEKOMEH/IaTEJIbHBIN XapaKkTep.



IMosicuuTeILHAS 3aIIMCKA

AKTyanmpHOCTh pa3paboTku Pexomenpanuii o0ycioBieHa 0COOCHHOCTSIMH OpPTaHU3AINH
O6ubamoTeyHoro jena B 0011e00pa30BaTEIbHBIX OPraHU3aUIX, HEOOXOJUMOCTBIO OMpPEeeIICHNUs
€MHBIX MMOAX0/I0B K BOIPOCAM MOMOJHEHUS UX (POHIOB.

B mHacrosimee Bpemsi EATENBHOCTh IIKOJBHBIX  HMH(OPMAIIMOHHO-OMOINOTEYHBIX
[IEHTPOB XapaKTEPH3yeTCs] MHOrooOpasueM CIIOKMBIIMXCS MPAKTUK, YYHUTHIBAIONINX, B
OCHOBHOM, TPAJMIIMH MAaCCOBBIX OHMOIMOTEK, U HE OTpakaeT crenu@uKky padoThl OMOINOTEKH
oOuieoOpazoBarenbHOi opranuszauuu. [logoOHast cuTyanusi NPUBOAUT K DPA3HOUYTCHUSIM IIpU
OCYILIECTBIICHUH W3YYCHHsI U aHAJM3a COCTOSHHUA OMOIMOTeYHOro nena B cdepe oOpa3oBaHUs,
C/IEP)KUBAET OObEAMHEHUE M PA3BUTHE EIUHOHN (ellepalbHOl CEeTH MIKOJIbHBIX HHPOPMALMOHHO-
OMOMMOTEYHBIX IIEHTPOB. Bce 3TO TOBOPUT O HEOOXOAMMOCTH pPa3paOOTKU IEJIOCTHOU
3¢ dexTUBHON cHUcTEeMBI MPOoIeccoB (HopMHUPOBaHUS, MCIOIB30BAHUS U yueTa OHOIMOTEYHOIO
dona o01e00pa3oBaTEIHLHBIX OPTaHU3AIIHA.

Oco0yr0 BaXHOCTh JaHHBIA JOKYMEHT HMEET B CBs3M C BHeapeHneM KoHnemuuu
pa3sutusa LIMBL], nockonbKy sBAsieTCS OAHUM M3 WHCTPYMEHTOB €€ pealu3aliy U MPU3BaH
ONTUMU3UPOBATH OUOIMOTEUHBIE MTPOLIECCHI MO MOMOJIHEHUIO (DOHIOB.

Lems Pexomenmanmii — cpopMHpOBAaTH HAydHO-OOOCHOBAaHHBIE W  IPAKTHUKO-
OPUCHTHUPOBAHHbBIE MOAXO/IbI K MOMOJHEHHIO (poHa mKonbHOM O6nbaroTexku (LLIMBLY).

[Ipumenenne PexomeHnanuii MO3BONUT palMOHATBLHO W JI(PGPEKTUBHO OPraHH30BATh
paboTy 1O momnojdHeHHI0 (oHIOB mIKOJIbHOW Oubmmorexku (IIMBI]) B pamkax ombITa
OTEUYECTBEHHOTO M 3apyOeKHOT0 OMOIMOTEKOBEJCHHS C yU4€TOM OCOOEHHOCTEH JesTEeIhHOCTH

O6ubmoTek B cepe 001Iero oopazoBaHus.
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OCHOBHBIE IOHATUA

TepMuHbl W oONpeAeNeHUs MOHITHHA, YHOTPEONsEMBIX B OO0JIACTH KHHUTOHW3IAHHS,
onpeneneHsl MexrocynapctBeHHbIM ctangapTom (I'OCT 7.60-2003 BBeneH mocTaHOBIEHHEM
I'occranmapta Poccun ot 25 Host6ps 2003 1. Ne 331-cT).

YUYEBHUK: YuyeOHoe u3maHue, cojepikaliee CHCTEMaTHYeCKOe H3JIOKECHHE Y4eOHOM
TUCITUIUIMHBI, €€ pasJiena, 4acTH, COOTBETCTBYMOIIEe y4eOHOH mporpamme, W O(HUIIHATBLHO
YTBEPKJIEHHOE B KaUE€CTBE JJAHHOTO BUAA U3JaHUs

VUEBHOE IIOCOBHME: Y4yeGHoe n3maHue, TOMOJHSIIONIEE HIIM 3aMEHSIONee YaCTUYHO
WM TIOJTHOCTHIO YYEOHUK, O(UITMATBHO YTBEPKICHHOE B KQUeCTBE JJAHHOTO BUA U3IaHUS

PABOYAS TETPA/Ib: Y4eOHoe mocobue, nMeromniee 0CoObI UIAKTHUSCKUH armapar,
CIOCOOCTBYIOLINI CAMOCTOSITENIFHOM paboTe yJalierocss Haji OCBOCHHEM y4yeOHOro mpeaMera

XPECTOMATHUS: VYueOHoe u3maHue, cojaepiKailee IUTEpaTypHO-XYI0KECTBEHHBIE,
HMCTOPUYECKHE W WHBIE TTPOU3BEICHUS WM OTPHIBKUA U3 HUX, COCTABJISIIONINE OOBEKT M3yUCHUS
y4eOHON JUCIUTIIINHBI.

[MPAKTUKYM: YueOHoe u3ganue, coaeprkaiiee IpakTHUeCKUe 3a1aHus U YIPaKHEHUS,
CIOCOOCTBYIOIIUE YCBOSHUIO TPONICHHOTO.

3AJJAYHUK: I1paktuxym, conepkauiuii yaeOHble 3a1a4u

YUYEBHASA TTPOT'PAMMA: VueGHOoe HW3JaHHE, ONPEACISIONIee COACpKAHUE, 00BEeM,
aTak ke MOPSIOK U3YUEHHUs U MPEroAaBaHus y91eOHOM TUCIIUILINHEL, ee pa3/iena, YacTH

VUEBHBIA KOMIUIEKT: Habop yueGHBIX W3JaHMI, NpeIHA3HAYEHHBIH IS
OTIpENIeTICHHON CTyneHn OOy4YeHHs M BKJIIOYAIOMIMKA yueOHUK, ydueOHOoe mocobue, pabouyro

TETpaab, CIIPABOYHOC U3aaHUC.

OBO3HAYEHMS Y COKPAIIIEHUA .

OO — obOpa3oBaTenbHas OpraHU3aIHs]

OOII — ocHOBHas 0Opa3oBaTeIbHAas MPOrpaMma

OI'OC — denepanbHBIil TOCYIaPCTBEHHBIN 00pa30BaTENbHBIN CTAaHAAPT
D@V — snexktpoHHas popma yueOHUKa

YMK — y4e0HO-METOAUYECKUN KOMILIEKC

OB3 - OIrpaHUYCHHBIC BO3MOXKHOCTH 300POBbA



1. HA3BHAYEHHUE METOJMKH! NONOJIHEHUSA BUBJINOTEYHBIX ®OHJIOB

®opmupoBanue OUOTMOTEUHBIX (OHAOB —- HENPEphIBHBIA mpouecc. OaHAXKIBI
HAYaBIIMCh, OH HE MpeKpamliaercs 10 TeX IMop, MOoKa cyliecTByeT Oubiamoreka. Paborta mo
dbopmupoBaHuio (oHAA COCTaBISIET OCHOBHOE COJAEPKAHHME JESITEIbHOCTH COTPYIHUKOB
O6uOIMOTEeKH, 10 MEepe BO3PACTaHUS BEIMYUHBI ee (OoHAa Bce Oojee CrenuaTn3upyIoIuXcs Ha
OTJENBHBIX TEXHOJIOTUYECKUX MPOLIECCAX U ONepanusix ero (POpMHUPOBAHHUS.

[Tononnenne QoHIOB 00pa3oBaTeIbHOW OpraHU3alUHU, pEANTU3yIoNed OCHOBHBIC
o0Opa3oBaTelibHbIe IPOrpaMMbl 00111er0 00pa3oBaHusl (ILIKOJIbI) SBISETCS HEOThEMJIEMON YaCThIO
JESATEIIbHOCTH  IIKOJBHOTO  WHGPOpPMAMOHHO-OnOmmoTeunoro  nentpa  (LIWUBL) mo
dbopMUpOBaHHIO OMOIIMOTEUHOTO OHIA.

®opmupoBanue ¢onga IIMBL[ — 3To0 COBOKYMHOCTH MHPOIECCOB KOMIUIEKTOBAHMS,
opranu3zanuu (HoHaa, UCKIIOYEHUS TOKYMEHTOB, a Takxke ynpasienus ¢ponaamu ('OCT 7.76-96
«KommuiekroBanne ¢onma aokymeHToB. bubmumorpaduposanue. Kartamormzamms: TepMuHbl u
OTIPEICTICHUE).

@onpn UIMBL] (BHe 3aBUCMMOCTH OT IOPUAMYECKOro cTaryca) (OpMHPYIOT B
COOTBETCTBUHU C Y CTAaBOM IIKOJIbI, UHBIM JIOKYMEHTOM, PETIAMEHTUPYIOIIUM €€ JESTeIIbHOCTh
(COCT 7.0.93-2015 «bubnunoteunslit houn. TexHomorust GOpMUPOBAHHSY).

Texnomornuecku QopmupoBanne ¢ouna [INUBL HaunHaeTcs ¢ ompeacieHus
uaeanbHoro obpasza ¢onna, wim ero moaenu. Cremyrommidi stan — oTOOp, NpuoOpeTeHue
(MCKIIIOYEeHHE) JIOKyMEHTa, WM KOMIUJIEKTOBaHHE. 3a HHUM CIeAylT Yyd4eT, oOpaloTka,
pa3MenieHue, XpaHeHue, Bblgada. HMHopmanuss o Xoae H3THX MPOLECCOB IMOCTOSHHO

AHATIU3UPYCETCS, U 110 UTOraM aHAJIM3a B HUX BHOCATCA KOPPCKTUBBI.



2. COCTAB BUBJIAOTEYHOI'O ®OHJIA

B orianume OT OTHENbHBIX JTOKYMEHTOB OMOIMOTEUHBIH (oHI oOnagaer HenbiM psaoM
cnenu(uYecknx TNPU3HAKOB, TAKUX KaK MHOXECTBEHHOCTh JIOKyMEHTOB, NOJOOpaHHBIX B
OTIpeNIeIEHHOM MOPSAIKE; OpraHU3alHMs €ro HE TOJBKO B IEJIOM, HO U OTICNBHBIX YacTed IO
ONpeNeN€HHBIM TpHU3HAKaM M CIoco0aMu, YIOOHBIMH JJsi OOJIBIIMHCTBA YHTATENEH W
PabOTHUKOB OMOJIMOTEKHU.

@oHI — 3TO yHOpsSAOYEeHHOE COOpaHHe JOKYMEHTOB, (hopMHUpyeMoe OUOIMOTEKOW WM
MHBIMHU YUPEXKICHUSIMUA B COOTBETCTBUU UX C 33Ja4aMHM, TUIIOM, BHJIOM, U TIPEAHA3HAYCHHOE JUIS
XpaHEeHHUs! U OOIIECTBEHHOT'O HMCIIOJIL30BaHMS B pamkax Oubnnoreunoro oocmyxuBanus (I'OCT
7.0.93-2015 «bubanoreunsiii o, Texnomoruss GOpMHUPOBAHUS).

CoBokynHbIii  ¢doHI OHOTMOTEKH TMPEACTaBISET CHCTEMY OTHENbHBIX (DOHIOB,
muddepeHmpymUxcs no GyHKIMOHATbHOMY Ha3zHaueHuto U 1o cocraBy ('OCT 7.0.93-2015
«bubnuoreunsiit Gpoua. Texuonorust popmupoBanusn»). Crpykrypa douma IIUBI] coctout u3
OCHOBHOTO (YHUBEpcaabHOr0) (hOHAA U CHeHaTu3upoBaHHOrO (yuyeOHoro) gonnaa:

— OCHOGHOIl (hOHO, BKIIIOUAET OCHOBHYIO MAacCy JIOKYMEHTOB MO MPOQuI0 OMOINOTEKH,
MH(OPMALIMOHHOTO [IEHTPa U MpeJHA3HAYCHHBIH JIJIS HCIIOIb30BAHUS U XPaHEHUSI.

— CcReyuanu3upoaHHslil YoHo COCTOUT U3 JOKYMEHTOB, OTOOPAHHBIX MO KAaKOMY-THOO0 U3
NPU3HAKOB: BHJ JOKYMEHTOB, TeMaTHWKa, uuTarenbckoe HazHaueHue (['OCT 7.76-96.
«KommnekroBanue Qonaa nokyMeHTOB. bubnuorpadupoBanue. Karamormzauusa. TepMuHbl u
OTIPEIICTICHUS ).

Conepxxanne donga LIMBL] obecneunBaeT ydyeOHO-METOAMYECKOE U MHPOPMAITMOHHOE
COTIPOBOXCHUE pEaM3allid OCHOBHOM 00pa30BaTEIbHOM MporpamMmbl oOIero oOpa3oBaHus,
HalpaBJIeHHOE Ha O0ecleYeHue UIMPOKOro, MOCTOSIHHOTO M YCTOMYMBOTO JOCTYyNa JAJs BCEX
YYaCTHUKOB 00pa30BaTeNbHOrO IMpolecca K 1000 MHpOpMaIum, CBSI3aHHON C peannzanuei
OCHOBHOM 00pa3oBaTeIbHOM MPOrpaMMBbl, IUIAHUPYEMBIMHU pe3ylbTaTaMH, OpraHu3aluel
00pa30BaTeNLHOTO MPOLEcca U YCIOBUSMU €r0 OCYIIECTBICHHUS.

B coorBerctBun ¢ TpebOoBanusmMu PenepanmbHoro 3akoHa «0OO0 oOpa3oBaHUU B
Poccwuiickoit ®@enepanum» ¢oua [IUBL] gomkeH ObITh YKOMIUIEKTOBAH MEYATHBIMU U (WJIH)
AJIEKTPOHHBIMU ~ Y4€OHBIMH  HM3JAaHUSAMHU (BKJIIOYas Y4YeOHMKHM M y4yeOHbIe TOCOOus),
METOJAMYECKIMH H TIEPHOAMYECKIMH H3IaHUSMH 110 BCEM BXOJSIIIUM B peai3yeMble OCHOBHBIC
o0pa3oBareNibHbIe MPOrpaMMbl YY€OHBIM MpeaMeTaM, Kypcam, TUCHUIUIMHAM (Moayiism) (273-

@3, c1. 18, 1.1).



2.1. OcHoBHOI1 OMOIHOTEYHBIH (POH BKITIOYACT:

— XYIOKECTBEHHYIO IUTEparTypy (OTCUSCTBEHHYIO U 3apyOCKHYIO, KIACCUUYECKYIO H
COBPEMEHHYIO);

— OTpacieByl0 TUTepaTypy (HaydHbIe, HAYYHO-TIOMYIISIPHEIE, YIeOHO-METOIUYECKUE H T.II.
U3JIaHUsl 10 BCEM YYEeOHBIM MpeIMeTaM U 00pa30BaTeIbHO-BOCIHTATEIHHBIM HAIPABICHHSIM,
peanuzyembiM B pamkax OOII mikosnsl);

— chnpaBoYHO-OMOIMorpaduyeckue u3gaHus (CripaBOYHUKH, CIIOBAPH, SHIIMKIIONCIUN );

— TMEPUOIUYCCKHE U3/IaHus;

— JIATEpaTypy MO COLUATBHOMY U NMPO(EeCCHOHAIBHOMY CaMOOTPEACICHUI0 00YJatOIUXCs
(®I'0C 000, p.3, 1. 26).

OO0ecrieyeHHOCTh JIOKYMEHTaMH OCHOBHOTO (poHma cocraBisier He MeHee 10 ax3. Ha 1
oOyuarorerocs.
OO0ecneueHHOCTh MIKOJIBHBIME CIIOBApsIMH U CIPAaBOYHHKAMH cocTaBiisieT He menee 0,5

9K3. Ha OJTHOTO 00YYArOIIEeTOCS.

2.2. CienMaJTU3HPOBAHHBINH OHOJIMOTEYHBIH (POH/I BKITIOYACT:

— yueOHUKHU U3 YUCIIa BXOJAAIIUX B ()eiepalibHbIN nepedyeHb YieOHUKOB, PEKOMEHyeMbIX K
UCIONB30BAHUIO  TPU  pealu3alyl  UMEIOUIMX  TOCYJapCTBEHHYIO  aKKPEIUTAIUIO
0o0pa3oBaTeNbHbIX MPOTpaMM HAYaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero ooIero
oOpa3oBaHusl.;

— ydeOHBIE TIOCOOMS, BBIMYIIEHHBIE OpraHU3aIUsIMU, BXOIAIIMMU B  IEpPEUYEHBb
OpraHu3aIii, OCYIIECTBISIOMIUX BBIMYCK Yy4e€OHBIX TOCOOWH, KOTOpBIE OMYyCKAITCS K
WCTIOJIb30BAHUIO  TMPU  pealiu3allid  HMMEIOIUX  TOCYIAapCTBEHHYIO  aKKPEAUTAIHIO
0o0pa3oBaTeNbHBIX MPOTpaMM HAYadbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIero
obpazoBanus (273-D3, c1.18, m.4).

HeiictByronuii  @enepalibHblii  NMepeyeHb  Y4eOHUKOB  YTBEPXKACH  MPUKA30M
Muno6prayku Poccuu Ne 253 ot 31.03.2014 roga. AxryanpHas uHdopmaiusa o denepaibHOM
nepeyHe yuyeOHHMKOB pa3meleHa Ha caiite www.fpu.edu.ru. Ha ganHoM umHTepHET-pecypce Bol
MOKETE€ O3HAKOMHUTBCS C OKCIEPTHBIMU 3aKIIOUEHUSMU Ha YYeOHUKU, BKIIOUEHHBIE B
dbeneparbHBIN TIEpeYeHh YUSOHUKOB, a TAK)KE UMEETE BO3ZMOXXHOCTh OCTaBUTH CBOM 3aMEUaHMSI
10 BOTIPOCaM, CBS3aHHBIM C KAYECTBOM YUEOHBIX MAaTEPHAIIOB.

[lepeuens opraHu3anuii, OCYIIECTBISIONUX BBIMTYCK YYEOHBIX TOCOOMIA, KOTOpHIC
JOMYCKAIOTCA K HCIIOJNIb30BAHUIO TIPU peanu3aii 00pa3oBaTeNbHBIX IMPOTPaMM YTBEPKIEH

npukazoM Munobpuayku Poccuu Ne 699 ot 09.06.2016 rona.



Y4eOHUK — 3TO yuyeOHOe M3[IaHue, COAepIKaIIee CUCTEMATHIECKOE M3JIOKEHNE YIeOHOH
JTUCLUMIUIMHBL, €€ pasJlieNia, 4acTH, COOTBETCTBYIolIee y4eOHOW mporpamMme, U O(UIHAIBHO
yTBEep)KIeHHOE B KauecTBe nanHoro Buma um3ganus (COCT 7.60-2003 CUBUJI. M3npanus.
OcHoBHbI€ BUjIbl. TEPMUHBI M OTIPEICIICHHS).

K yueOHOMY mOCOOHMIO OTHOCAT y4eOHOE W3JaHHe, JOTONHSIONIEe WM 3aMEHSIONICe
YaCTUYHO WJIM TOJHOCTHIO Y4eOHMK, O(UIMATBHO YTBEpXKIEHHOE B KAavyeCTBE IAHHOTO BHUA
u3nanus ([OCT 7.60-2003 CUBU/I. M3nanus. OcHoBHBIC BHIbL. TepMHHBI U ornpe/encHus). B
ATy KaTerOpUI0 BKJIIOYAIOT y4eOHO-METOJMUYECKOe MocoOue, ydeOHOe HarmsiaHoe mocodue,
pabouyro TeTpaab, CaMOYYMTENb, XpecToMaTuio. Pabodas Terpamp — ydeOHOe mocoOwue,
uUMeroIee OCoOBbIH JAMIAKTUYECKUN ammapar, CHOCOOCTBYIOIIMHA CaMOCTOATENBHON paboTe
y4alierocsi HajJ OCBOCHHEM ydeOHOro mpeamera. Paboume TeTpaau Ha TEYaTHOH OCHOBE He
00s13aTeNIbHBI JUIS UCTIOJIb30BaHUS B 00pa30BaTEIIbHOM I TEILHOCTH.

VYyeOubie wu3nanusa (yuyeOHMKHM © (WiIM) ydeOHbIE MOCOOMs), HUCHOIb3YyeMble MPH
peanmu3ani  00pa30BATENbHBIX MPOTPaMM  JOIIKOJIBLHOTO 00pa3oBaHUs, OMPEIEIISIOTCS
OpraHu3alel, OCYIIECTBIIIONEH 00pa30BaTEeIbHYIO ACATEIbHOCTh, C YYETOM TpeOOBaHHMA
(denepanbHBIX TOCYJApCTBEHHBIX 00pa30BaTENIbHBIX CTAHAAPTOB, a TaKXKe MPUMEPHBIX
00pa30BaTeNbHBIX MPOTrPaMM JOMIKOJIBHOTO 00pa30BaHUS M TPUMEPHBIX 00pa30BaTEIbHBIX
nporpaMM HadajabHOTO 0011ero oopasoBanus (273-P3, c1.18, m.3).

OOpa3oBarenbHasi OpraHU3aIMsl CaMOCTOSTEIBHO ONPEACISIET M YTBEPXKIACT CIHCOK
y4eOHHMKOB M3 uucia Bxoadumx B PdenepanbHblil MepeueHb Y4eOHMKOB M y4eOHBIX MOCOOUH,
BBINYIIEHHBIX OPraHMU3aLUsAMH, BXOJSIIMMHU B IE€pPEYCHb OpraHMU3allli, OCYIIECTBISIOMUX
BBIITYCK y4eOHBIX MOCOOMH, B COOTBETCTBHH C CBOEH 0Opa3oBaTeabHON mporpammoit (273-D3,
ct. 18, 4. 4; ct. 28, 4. 9).

OOyuarommmMcs, B TOM 4YHCJI€, C OrPAHUYEHHBIMH BO3MOXHOCTSIMU 3]J0POBbS,
ocsauBatoiuM OOII B npenenax ®PI'OC, 6ecriatHo MPeaOCTaBIAIOTCS B NOJIb30BAHNE HAa BpeMs
MOJIydeHUs 00pa3oBaHUsl YYEOHHKH M y4eOHBIE TOCOOMS, a TaKXke y4deOHO-METOIUYECKUE
MaTepHalbl, CPEICTBA O0OYICHHUS U BOCITUTAHUSI.

[Topsimox monb30BaHUS Y4eOHMKAMM M Y4€OHBIMH TOCOOMSAMH  OOYYaroIUMHMCA,
OCBaMBAIOIIMMHU Y4€OHbBIE MPEIMEThI, KypChl, AUCIUIUIMHBI (MoayH) 3a npeaenamu OI'OC, u
(M) TIOTYYArONIMMHF TITaTHBIE 00pa3oBaTeNbHBIC YCIIYTH, IIKOJIA OMPEIEeT CaMOCTOSITEIhHO
(273-@3, cr. 35).

[IIkona o6nagaeT mpaBoM MOJHOTO WIIM YaCTUYHOTO Mepexo/ia Ha 3JIEKTPOHHbIE YIEOHUKH.
bubmoreunslit  ¢oHA OKEH OBITh YKOMIUIEKTOBaH IEYAaTHBIMH U (MJIM) BIEKTPOHHBIMH
y4yeOHBIMU U3AaHUSMU (BKJIIOYash y4eOHMKM U ydeOHble MOCOOHMS) MO BCEM BXOSAIIMM B

pean3yeMble OCHOBHBIE 00pa30BaTelibHbIC MPOrPaMMBbl yueOHbIM peamMeram (273-D3, c1.18, m. 1).
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OnekTpoHHBIE (GopMbl YyueOHUKOB (nasiee — DMDY) CTaHOBATCS OJHMM W3 TJIABHBIX
KOMIIOHEHTOB ~ IIKOJBHOM  HMH(GOpPMAIMOHHONH  0O0pa3oBaTeNbHOW CpeAbl M OCHOBHBIM
WHCTPYMEHTOM peanmm3anuu  TpeboBanuii ®DenepanbHoro 3akoHa «0O0 oOpa3oBaHuu B
Poccuiickoit ®eneparuun» u OI'OC obmero obpazoBanus. DDV 001amal0T MOHITHBIM
uHTepdeiicom, 4To OOECHeurnBaeT MPOCTOTY U JOCTYIMHOCTb HCIOJB30BaHUS 3JIEKTPOHHOTO
U3JIaHUs, B HHUX peann3oBaHa (QYHKIHMS OBICTPOro TOWUCKA WHQPOPMAIMU U BO3MOXKHOCTH
OBICTPOrO OOHOBJICHUS COJICPKAHUS YICOHUKA.

Ucnonb3oBanue DDY sBnasercs mnpaBoM, a HE O00SI3aHHOCTHIO YYaCTHHUKOB
obpasoBarenbHbIX oTHOIIeHUH. ([ImcbmMo MunmcTepcTBa 00pa3oBaHust W Hayku Poccuiickoi
Oeneparun ot 2 gepans 2015 r. Ne HT-136/08 «O denepanbHOM nepeyHe YUeOHUKOBY).

CocraB u BenmuunHa y4deOHOTO OMONMMOTEYHOro (pOHAA OIHKHBI COOTBETCTBOBATH
3aJjauaM, CTOSIIUM Tepe]] 00pa30BaTeIbHON OpraHU3aieil 1 KOHTUHTEHTY 00yYaronuXxcs.

HopmatuB o0ecriedeHHOCTH 00y4arommxcsi yueOHUKAMU COCTaBIISIET:

— He MeHee OJHOTo y4eOHHUKa B IIEYaTHOM  (WJIN) 3JIEKTPOHHOU (popme, T0CTaTOYHOTO /st
OCBOEGHHS MPOTpaMMbl Y4EOHOTO MpeAMeTa Ha KaXKA0ro 00y4aroerocs no KaxjaoMy yuieOHOMY
IpeMETy, BXOIANIEMY B 00S3aTENbHYIO YacTh Y4eOHOTrO IJJaHa OCHOBHOW 00pa3oBaTENbHOM
MporpamMMbl OCHOBHOTO 00111er0 00pa30oBaHus;

— He MeHee OJHOro y4yeOHHWKa B MeyaTHOW U (WJIM) 3NIEKTPOHHON (dopMe Wi y4eOHOTro
nocoOusi, JOCTaTOYHOTO [UIsi OCBOGHMSI MPOTpaMMbl Y4eOHOTrO MpeaMeTa Ha Kaxaoro
oOydaromierocss Mo KaXIOMy ydeOHOMY TNpeaMeTy, BXOIAIIeMy B 4YacTb, (HOpMHpPYEMYIO
y4acTHUKaMU 0Opa30oBaTeNIbHbIX OTHOIIEHHH, Y4eOHOro IIJaHa OCHOBHOW 00Opa3oBaTelbHOM
porpaMMbl OCHOBHOTO 00111ero oopazoBanus (PI'OC OO0, p.3, . 26).

C yderoM BO3MOKHOTO H3MEHEHHUS KOJHUYECTBAa OOydYaloOIIUXCs B TEUYEHHE y4eOHOro

roza, pacucT KHUT000€CIICYeHHOCTH y‘le6HI/IKaMI/I OCYHICCTBIIACTCA 1O (I)OpMy.]'IeZ

Komunuectso
Koin-BO 1 HaumMeHOBaHUe
Y4€OHUKOB OJTHOTO
. = oOyuaromuxcs X yueOHUKa MO0
HaMMEHOBAHMUS 110 OJTHOU .
KJjlacca NpeIMETHON JTMHUU

HpeHMCTHOﬁ JIMHUHN
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3. OCHOBHBIE 3TAIBI IONMOJHEHUSA BUBJIMOTEYHBIX ®OH/IOB

3.1. OcHoOBHbIe NPUMHUIMIBI NONOJIHEeHUs] OMOJIHOTEYHBIX POHIOB

[Ipu ocymiecTBICHHH STaloOB TOMOJHEHUs OubInoTeyHoro (oHaa HEOOX0IUMO
PYKOBOJCTBOBATHCA CIEIYIOIIMMH OCHOBHBIMU IIPUHILIUIIAMH.

Cenexmugnocms — BKIIOYCHHE B (POHJ TOKYMEHTOB, OTBEUAIOUIMX KAa4eCTBEHHBIM
napamerpaM. OCHOBHBIMH OpPHUEHTHpPAMH JUIsl TIOTIOJHEHHUS JOKYMEHTOB OCHOBHOTO (hoHmIa
coyxkar ['OCTel B 00J1acTH KHUTOM3JATEIBCTBA JETCKOW M TOJAPOCTKOBON JIUTEPATYPHI;
rocy/apcTBEHHbIE, BEIOMCTBEHHbIE M OTpacieBble JOKYMEHTh. B oTHomeHun yue6Horo onaa
3TOT MPHUHIUN peaTu3yeTcss Ha TOCYJapCTBEHHOM YpOBHE. YUYEOHUKHM BKJIIOYAIOTCS B
denepanbHblii nepeyeHb HayuyHO-METONMYECKMM COBETOM 110 Yy4eOHHKaM, CO3/1aBacMbIM
MunucrepctBoMm oOpa3oBaHusi u Hayku Poccuiickoit ®egepanuu, Ha  OCHOBaHHUU
MOJIOKUTEIBHBIX SKCIEPTHBIX 3aKIIOUYEHUN MO pe3yjibTaTaM Hay4yHOW (HAy4HOW HCTOPHKO-
KYJIBTYPHOH — JUisi y4eOHMKOB HCTOpUM Poccum), Temaroruveckoi, OOIIeCTBEHHOM,
ATHOKYJIbTYPHOU M PErMOHAIIBHOM DKCIIEPTHU3.

Kounepysumnocms — BIIOYeHHE B (POHJ JOKYMEHTOB, COOTBETCTBYIOIIMX OCHOBHOM
oOpa3oBaTenbHOll mporpamMme mKoidbl. B coorBerctBuu ¢ ®enepanpubiM  3akoHoM «O0
obpazoBanuu B Poccuiickoit ®Denepanun» o0pa3oBaTENbHbIE OPraHU3ALUM CAMOCTOSTEIHHO
(GopMUPYIOT IPOTrpaMMbl YPOUHOM U BHEYPOUHOM JEATENILHOCTH, a TAKXKE ONPENEISIOT IEPEUYHU
y4eOHUKOB U y4eOHBIX MOCOOMH, 00ecneunBaoIMX pealn3alnio 00pa3oBaTelbHbIX POrpaMM
nanHou opranusaiun (273-D3, 4. 4, ct. 12; 4. 4, ct. 18).

Koopounuposanue — cormacoBanue dactel (oHma, COOMOIEHHE MPEEMCTBEHHOCTH
OCHOBHBIX 00pa30BaTeIbHBIX MPOrpamMM — mpeaMeTHbIX JuHui 1 YMK (273-®3, u. 1, c1. 11, 1. 2).

Cucmemnocms — TIJTAaHOMEpPHAsT ACSITENBFHOCTh MO co3maHuio (ouma. CBOEBpeMEHHBIN
CUCTEMHBIN aHaJM3 KOJUYECTBEHHBIX M Ka4eCTBEHHBIX XapaKTepUCTHK (OHAA, MPOBEACHUE

MEPONPUITHI 110 COXpaHHOCTU (HOoHIA, OOHOBIIEHKE (HOH/A.

3.2. MoaeaupoBanue 616, 1m0Te4HOro goHaa
MopnenupoBanue OubnuoreyHoro (¢GoHIAa BKIIOYAeT pa3padOTKy €ro MOJeH,
OTIPEIETISIONIEH KeTaeMoe COCTOsTHUE OnbInoTeuHoro GpoHa.
Mopenb 6ubnroreyHoro GoHaa OTPaKaET:
— coctaB (poHZa B COOTBETCTBUU C XaPAKTEPUCTUKAMHU COCTABJISIONIMX €ro JOKYMEHTOB:

BHJI IOKyMEHTA, TEMATHKA, S3bIK, JIaTa MyOTUKAIIHNH;
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— OpraHW3alMoOHHYI0 CTPYKTYpY (OHIA: COBOKYITHBIM OMOMMOTEYHBINH (DOHI KaK CHUCTEMY
OT/IEJIbHBIX (POHJIOB, OTIEIbHBIN (OHJ KaK chcTeMy NOA(OHIOB, BBIIEICHHBIX 10 ONpPEEICHHBIM
NpU3HaKaM (HapuMep, BUIOB U3/1aHUH, BO3PACTHBIX KaTETOPHiA MOJIb30BATENEH U T.I1.).

TexHonorus MoenupoBaHus GOHAA BKIOYAET CIEAYIOMINE MPOLECCHI:

— a”anmu3 cdepsl IeATebHOCTH MKOJAbHOM Oubmuorexku (LLIMBL]) (mampumep, Hay4dHO-
MeToanYeckas rmpoodsiema, 00CIy)KuBaeMblii KOHTUHTEHT Tob3oBatenel, nmpuopurersl OOI);

— oIlpelieNieHue MPUOPUTETHBIX HAINPABJICHUH KOMILIEKTOBAaHUS (POHIA B COOTBETCTBUU C
HEJSIMH U 33J1a9aMHU, CTOSIIUMU TIepeT MKoapHoU onbnuorekoi (IIIMBLY);

— cOop ¥ aHaIM3 MH(POPMALIMHY O COCTAaBE, BEJIMUYMHE U UCIIONB30BAaHUH CYLLIECTBYIOLIErO (POH/A;

— olpeJeNnieHue TeHACHUUH pa3BuTHs OMOIMoTeuHOro (hoHIa;

— u3ydeHHne WHPOPMAIMOHHBIX TOTPEOHOCTEH MOTB30BATENCH;

— YCTaHOBJICHHE I10Ka3aTesIeil MOIHOTHI YI0BIETBOPEHUS MOTPEOHOCTEN M0JIb30BATENEH;

— pa3paboTka Moxaenu OubmuoreyHoro ¢GoHma, pa3paboTka MpPoduis KOMILICKTOBAHWS,
HOJIOKEHUS O CUCTeMe (POHJIOB, TIOJI0XKEHUH 00 OT/IENbHBIX (QOHIAX.

Ha ocHoBe wMonenmupoBanusi Oubmmorednoro ¢onma paspabareBaercs [Ipoduiis
KoMIUIeKTOBaHUsA. [Ipodmiib KOMIUIEKTOBAaHUS  CIYXHT JIOKYMEHTOM JIOJITOBPEMEHHOTO
XapakTepa, 3aKpeIuISIONIMM OCHOBHBIE HAIIPABICHUS KOMILIEKTOBaHMs OHOIMOTEYHOro (hoH[a,
Henu M 3ajadd ero (OpMHUpPOBaHMSA, KPUTEpPUHM OTOOpPAa JOKYMEHTOB W THPUHIMIIBI HX
pactipeaenenus mo GoHaamM OMOINOTEKH.

[Tpodwmib KOMIUIEKTOBAaHHS MOXKET OBITh BBIPRKEH B Pa3IMYHBIX BHUAAX, HAMpHUMED,
TEMaTUKO-TUIIOJIOTUYECKOM IUIaHE KOMIUIEKTOBaHMSA, TEMaTHMYECKOM IIaHe KOMIUIEKTOBAHUS,
6ubnuorpadguyeckoM CIuCKe.

[Tpodmitb KOMIIEKTOBAHUS YTBEPKAAET TUPEKTOP HIKOJIBI.

[Tpodwmib KOMIUIEKTOBAaHHS TEPECMATPHUBAIOT 10 MEpe HM3MEHEHHUS 3aaad IIKOJbHOU
oubmuoreku (LIUBL]), m3meHeHnun oObeMa M CTPYKTYpbl (DMHAHCHPOBAHUS W TMPH JPYTUX

CYIIIECTBEHHBIX U3MEHEHHSIX, KaCAFOIIUXCs MIKOIbHOM onbmuotexu (IIIUBIT).

3.3. KommiekToBanue 0u0amoTe4Horo (poHaa

@®onpn mkonbHON Ombmuorekn (IIIWBL]) sBrnsercs BakHEWIEH JOKYMEHTATbHOW H
nH(HOPMaIIMOHHO-OUOTHOTEYHON OCHOBOHl  00pa3oBaTeNLHOTO npotiiecca, MOATOMY
COBEpIIICHCTBOBAHHUE KadecTBa €ro (hpOopMHpOBAaHUS — ATO OCHOBHAS I€1b KOMIUIEKTOBAHHUS.
KommiekroBanue Oubiamoreunoro ¢oHAa MO0JDKHO OO0ecreYrBaTh AMHAMUYHO Pa3BUBAIOIIHAECS

YUTATCIBCKHUE HOTpe6HOCTI/I N MaKCUMAJIbHOC HCITOJIb30BAHHUE MOCTYIAIOIUX JOKYMCHTOB.
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[Toq KOMIUICKTOBAaHMEM TIOHMMAETCsl JAEATENbHOCTh, HAINpaBJICHHAs Ha CO3JaHUeE,
pasBuTHEe OHOIMOTEYHOro ()OHIA TOCPEICTBOM BBIBICHMSA, OTOOpa, 3aKas3a, MPHOOpETEHHS,
NOJYYCHUs] W PETHCTpalUd JOKYMEHTOB, COOTBETCTBYIOIIMX 3azadam Oubmmorexu (I'OCT
7.0.93-2015 bubnuoteunsiit poua. TexHoaorus GopMUPOBaHHS).

Baxupimu 3amauamu mkonbHOM OnOaroreku (LIIMBL]) B pabore ¢ GOHAOM SBISIOTCS
CBOEBPEMEHHOE €ro TONOJHEHWE U OOHOBJIEHHE, a TAaKKe OCBOOOXIEHHE OT JOKYMEHTOB,
KOTOPBIE 110 TEM HJIM MHBIM MIPUYMHAM MOTEPSUTH CBOIO 3HAYMMOCTB JJISl YUNTATEIICH.

KauectBo Oubmmorednoro ¢QoHma XapakTepuszyercsi COOTBETCTBHEM M HaJIHMYHEM
JOKYMEHTOB, OTBEYAIOLINX MPOQHIII0 OMOIMOTEKH U 3aIpocaM MOJIb30BaTENeH.

B kauecTBe KpUTEpHs OLCHKH JTOKYMEHTA MPH MPUHATUU PEIICHUS O BKIIOYEHUH €r0 B
OuOMOoTEeYHBIN (OHA BBHICTYIAET COOTBETCTBUE JOKyMeHTa npodwio Gouaa. Ilpoduns dponga
OTpa)kaeTcs B €ro MOJEIH, B KOTOPOH ydTeHbl MH(OpMAIMOHHBIE MOTPEOHOCTH YUTATEINCH
TAHHOU OMOJIMOTEKH.

JlokymeHTamMu OuOIMOTeYHOro ()OHJA HMMEIOT TMPaBO MOJIB30BATHCS IEJArOTHYECKHE
pabOTHHUKH, TMOSTOMY JOMYCTHMO NpHOOpeTaTh HAYYHYIO JIUTEPaTypy, HpodeccCHOHAIbHBIC
HEePUOIMYCCKUE U3/IaHMs U T.II. TOKYMEHTBI JUIsl JAHHOUW LIeNIeBOil rpymbl untateneit (273-D3,

cr. 47,4. 3, m. 7).

3.3.1. Cnoco0bl opranu3anum NoMnoJHeHus 0UOINOTEeYHbIX (POH/I0B

— npuoOpeTeHne JTOKyMEHTOB: MOIy4YeHUE JOKYMEHTOB BO BJIQJICHUE WM B TOJIb30BAHUE C
MIOJTy9YCHUEM TIpaB JIOCTYTIA;

— TOKYIKa JOKYMEHTOB: MPUOOPETEHHE JTOKYMEHTOB 3a IJIaTy B TOPTOBBIX OpraHU3aLUAX,
y pacrpocTpaHUTeNe UK y YaCTHBIX JIUIL;

— TOC3aKylKa JOKYMEHTOB: NpUOOpeTeHHe TOKYMEHTOB WM TpaB JOCTya K HUM B
COOTBETCTBUHM C 3aKOHOJATEJIbHO YCTAHOBJIEHHBIMHM MPOLEIypaMH 3aKyMOK TOBApOB M YCIYT
(KOTUPOBKA, 3JIEKTPOHHBINA ayKIIMOH, KOHKYPC U T. 11.);

— TIOJNKCKA Ha CEepUabHbIC M3/IaHUS: COTJIAIIEHUE O PETYJSPHOW TOCTaBKE CEPHATBHOTO
U3JJaHKUs B TE€UEHHE OIPEJCIIEHHOrO IepHoja BPEMEHH C BBIILIATON 3apaHee yCTaHOBJICHHOM
CYMMBI;

— mojydeHrne B 0e3BO3ME3HOE MOJIb30BaHWE (JapeHue, MOKePTBOBAHKE): MPUOOPETCHUE
JIOKYMEHTOB C H3MEHEHUEM TIPaB COOCTBEHHOCTH HAa HUX U IOPHIUYECKON MPUHAICKHOCTH HITH
mpaB goctyna 6e3 (GMHAHCOBBIX 3aTparT;

— mpuoOpeTeHHe MpaB JjJocTymna: obecrieueHue OMOIMOTEKOM MM HH()OPMAIMOHHBIM
LEHTPOM JJISl CBOMX IOJIb30BaTejel MOCTOSIHHOTO WJIM BPEMEHHOTO JOCTYHa K 3JEKTPOHHBIM

pecypcaM Ha OCHOBC JIMIICH3MOHHOT'O COTJIAIICHUA WUJIX APYTroro J0oroeopa 0 COTpyaJHUYICCTBE,
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— OpraHm3amysi TOYEK JOCTyNa K OTKPBITBIM HMHTEpHET-pecypcam: IpeJOCTaBICHUE
JIOCTyIIa K OTKPBITBIM HHTEPHET-PecypcaM, COOTBETCTBYIOUIMM HPO(MII0 KOMIJICKTOBAHUS
OMOIMOTEKH W TI0JIb30BAaTEILCKUM IMOTPEOHOCTAM 4Yepe3 CChUIKM Ha CaiTe OMOIMOTEKH WIIH

4yepe3 MOUCKOBBIE CEPBUCHI OMOIMOTEKH.

3.3.2. MCTOYHUKH TOKYMEHTOCHAOKeHUs1 OMOIMOTEeYHBIX (DOH/I0OB

— arperaTop: IOpPHIMYECKOE JHMIO, paboTaromiee Ha pPHIHKE H3IATEIBCKOTO KOHTEHTA,
3aHUMAIOIIEECs] YCTAaHOBJIEHUEM MHOKECTBEHHBIX JOTOBOPEHHOCTEH C OTJEIbHBIMU KOHTEHT- U
CepBHC-TIpoBaliiepamMu (OMOIMOTEKAMU, aBTOPAMU, U3JIATEIIbCTBAMU) TSI OOJIETYCHUS TOCTaBKU
KOHTEHTA (3JIEKTPOHHBIX JOKYMEHTOB) €r0 OTPEOUTEISIM;

— OuOMMOTEYHBI  KOHCOpPUMYM:  OObeAuHeHHe  OuOnIMoTeKk,  HUH(OPMALUOHHBIX
OpraHu3zaiyii, odecrneynBaronee KOOpaAuHAIHMI0 U 3PGEKTUBHBIN JOCTYN K WH(POPMALMOHHBIM
pecypcam OWOIMOTEK IIOOBIX BHJIOB, a Takke HWH()OPMALMOHHBIX IEHTPOB IS YIy4IICHUS
KauecTBa 00CITy>KMBaHHUsI TOJIb30BaTEICH;

— JapuTenb: IOPUIUMYECKOEe WM (U3NYECKOE JIMIO, OCYIIECTBIIIONIEe Oe3BO3ME3THOE
nokepTBoBaHue ((GPMHAHCOBOE WIIM JOKYMEHTHOE) JJIsl MOMOJIHEeHUs OnbmuoreyHoro GoHmaa;

— W3JaTelb, U3/IATeIBCTBO, U3AAI0MIAs OpraHu3alHs: PUANIECKOe WK (PU3NIECKOe JINIIO,
OCYIIECTBIISIFOLICE MPEAIPUHUMATENBCKYIO JIEATEIBHOCTh 0e3 00pa3oBaHUs IOPHIUIECKOTO
JIM1A, 3aHAMAIOLIEECs IOATOTOBKOM U BBIITYCKOM HM3AAaTEJICKON MPOAYKIIUHY;

— UHGPOPMALIMOHHBIM MOCPEIHUK, PACHPOCTPAHUTEINb: IOpHIMYECKoe WM (uznyeckoe
muno (TOANMCHOE areHTCTBO, KHUTOTOPTOBBIE OpraHW3allMd W 1.0.), KOTOpOE 3aHMMaeTCs
MIOUCKOM, pa3MElIEHHEM U MPEAOCTABICHUEM CBEACHUN O JOKYMEHTaX MM MH(OPMAIMOHHBIX
pecypcax, OCyLIECTBISET MOCTaBKY JTOKYMEHTOB WM MPaB JOCTYNa K HUM;

— (¢oHIOMEpKATENh: IOPUINYECKOe WIH (U3NYECKOE JHIO, KOTOPOE IMPEeIOCTaBIsIET
NpUHAAISKAINE eMy JTOKYMEHTHI /Ui penpoayuupoBanus (Bocnpoussenenus) (I'OCT 7.0.94-
2015 KomruiekroBaHne OMOIMOTEKH JOKYMEHTaMU. TEepMUHBI U ONIPEIICTICHHS).

@opMbI, BUABI W OCOOCHHOCTH 3aKyNOYHBIX TPOIEAYp NpU TONOJTHEHWH (oHIa
mkoapHON Onomuoreku (ILIMBIT) 44-D3 «O KOHTpaKTHOM cucTeMe B cdepe 3aKyloK TOBApOB,
pabor, yciyr ans obecredeHns: ToCyapCTBEHHBIX U MyYHULIUIIAIBHBIX HYX].

[Ipyem HOKyMEHTOB, MOCTYMAIOUUX B OMOIMOTEKY OT IOPHUIANYECKOrO, (PU3NYECKOTO
JWma B BHIE Japa (MOKEPTBOBAHMSI) C YKa3aHHWEM €ro Ha3HA4YeHUS JUIsl TOMOJTHEHHS
6ubmuoreyHoro (GonHnma, odopmisieTcs JOroBOPOM TOXKEPTBOBAHUS B COOTBETCTBHH C

I'paxxnanckum kojaekcom Poccuiickoit denepanuu (ct. 574, 582).
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ITpuem moxymeHntoB B ¢ouy mkonbHoM OuoOaroTeku (ILMBI]) BrarouaeT criemyrorime
oTiepaIuu:

— CBEpKa TOCTYIUICHUH C TIEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJaJHas, akKT),
BKITIOYAIOIUM CITHCOK MOCTYIMUBIINX JOKYMEHTOB:

— COCTaBJIGHME  MEPBHUYHOIO  YYETHOrO  JOKyYMEHTa i [OCTyIuleHWi — 0e3
COIPOBOJUTEBHON TOKYMEHTALNH;

— perucrpauusi HOCTYNMBIIUX JOKYMEHTOB B pErucrpax CyMMapHOIro, TpYIIIOBOIO H
uaauBuayansHoro  yuera (FOCT  7.0.93-2015 bubnumoreunsiii  ¢oua.  Texuomorus
dbopMHUpOBaHUS ).

bubnuoteunslii Goup sABISETCS OUHAMUYHOW CHUCTEMOM, KOTOpasl MperycMaTpuBaeT He
TOJIPKO OPTaHM3aIMI0 U TIONOJTHEHWE, HO W MCKIIIOYCHHE JOKYMEHTOB, YTPATHBINUX 10 TEM HIIH
WHBIM TPHYMHAM CBOKO aKTYaJbHOCTH JUIS JaHHOW OuOnmmorekn. Cpead NpUYMH, IO KOTOPBIM
JOKYMEHT MOXET OBITh BBIBEJCH W3 COCTaBa OMOMMOTEYHOTO (OHIA, MOTYT OBITh: BETXOCTh,
ne(eKTHOCTh, YCTApeNoCcTh MO COJCPKAHUIO, yTpara. VICKIIOYeHHWE MPOBOIUTCS HA OCHOBAHUH
aHajM3a cocTaBa OMONMOTEYHOro (OHAA M Pe3yibTaroB ero mpoBepku. [lpoiiecc uckmoueHus
JOKYMEHTOB u3 (onma mkonbHOM Oubmuoreku (IIIMBLI) ocyriecTBisieTcs B COOTBETCTBHU C
[Topsinkom ydeTa TOKYMEHTOB, BXOJSIIUX B cOcTaB OuOimoTedHoro ¢Gonaa (mpuka3 MuHKYIbTYpHI
Poccun ot 08.10.2012r. Ne 1077 «llopsimok ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
OMOIMOTEYHOTO (POHAY).

KoHkpeTHBIE CPOKH HCITOJIb30BAHUS TOKYMEHTOB OMOIMOTEYHOTO (DOHIA 3aKPEIUITIOTCS
JIOKaJIbHBIMHU aKTaMH IIKOJIbI (TTOJ0KEHUE 0 OMOIMOTEYHOM (POH/IE WITH TTOJIOkKEHHE 00 yueOHOM
donze, monoxenue 00 ocHoBHOM ¢GoHIE). PeKoMeHTyeMble CPOKU HCTIOIBb30BaHUS TOKYMEHTOB
yueOHOTO (POHIa — HE MEHee 5 JIeT; TOKyMEHTOB OCHOBHOTO (oHIa — HEe MeHee 20 erT.

OcHoBaHMeM Uil WUCKIIOYEHHUS JOKYMEHTOB CIIYyXaT aHajlu3 cocTaBa OMOIMOTEYHOTO
¢dboH1a ¥ pe3yNbTaThl €T0 MPOBEPKH.

— MOJ BETXOCTBHIO JIOKYMEHTA TOHUMAIOT pPe3yJbTaT ECTECTBEHHOTO CTapeHUS WIIH
(bu3MYECKOT0 U3HOCA TOKYMEHTA.

— moa  JAe(PEKTHOCTHIO JOKYMEHTa TOHMMAIOT YacCTUYHYIH0 WM TIOJHYIHO yTpaTy
OKCILTYaTAI[MOHHBIX Ka4eCTB JIOKYMEHTA B PE3YJIbTaTe BHEITHETO BO3ICHCTBUS.

— MO/ YCTapeloCThi0 MO COJAEPKAHUIO TOHUMAIOT TOTEPI0 AaKTyaJdbHOCTH TEMATHKH,
MOJITBEPKIAEMYFO OTCYTCTBHEM crpoca  YHUTaTeleH, HEBOCTPEOOBAHHOCTHIO B
nepepactpe/ieICHIN U peaTn3aIiu.

— TMOJ YyTpaToi JOKYMEHTa MOHUMAIOT €ro OTCYTCTBUE B (OoHIe OMOIMOTEKH MO TPUYUHAM

MOTEPH, XHIICHUsI, OCACTBUN CTUXMMHOTO, TEXHOTEHHOTO (B TOM YHCJIE XaKEPCKOW aTaku H
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HEBOCCTAHOBHMOT'O COOsI 3JIEKTPOHHOTO OOOpPYIOBaHUS) WJIM COIMAJIBLHOTO XapakTepa, II0
HEYCTAaHOBJICHHOU NMPUYUHE.

Uckmiouenne JOKYMEHTOB, OTHECEHHBIX K KATETOPUM KHUXKHBIX IaMSITHUKOB,
JOITYCKAIOT TOJIBKO IO TPUYUHE YTPAThl MPU YCIOBUU OTPAXKCHHS HHPOPMAIMH O KHIKHOM
naMaTHHKe B PeecTpe KHIKHBIX MTaMSTHUKOB.

Uckmrouenne QOKyMEHTOB M3 OubOinoreyHoro (oHAAa NPOU3BOJAUTCS B JIBa JTara:
U3BATHE JOKYMEHTOB M3 OubnuoreyHoro ¢oHIa U mepepacrnpenesieHue, peaau3alus HId
YTWIM3ALUs U3BATHIX JOKYMEHTOB.

W3batue nokymMeHTOB u3 OuOIMOTEYHOro (hOHIA BKIIIOYAET CIEAYIOIIME IPOLECCHl U
OTepaLNH:

— MPOCMOTP  CHEIHAlbHO CO3JaHHOM B  OMOIMOTEKE KOMHCCHEH JOKYMEHTOB,
IpeyiaraeMbIX K HCKIIIOUEHUIO ¢ 0(OPMIICHHEM U YTBEPKIACHHEM aKTa O CIUCAHUH JIOKYMEHTOB
u3 OubnmoreyHoro GpoHAA;

— TMOTramieHre Ha JOKYMEHTaX OIMO3HaBaTeNIbHBIX CBEJCHHI O OMOIMOTEKE CHEeIMaIbHBIM
nITeMiiesieM Ha (QU3NYecKuX OO0BEeKTaxX WM MPOTPaAaMMHBIMU CPEICTBAMHU JUISl SJIEKTPOHHBIX
JIOKYMEHTOB;

— OTpaxXeHHe U3BbATHUS JOKYMEHTOB B  CIPaBOYHO-OMONMOrpaduyeckoM ammaparte
OMOJIMOTEKH;

— OTpaXCHHE U3BITHUS JOKYMEHTOB B YYETHOM JOKYMEHTAIIMH: B PETUCTPAX CYMMapHOTO U
WHAUBUAYAIBHOTO yueTa OubnuoTeunoro GpoHma.

JIOKyMeHTBI, U3bsAThIe U3 OMOIMOTEYHOTO POHA MO MPUUYMHAM BETXOCTH, 1e(hEeKTHOCTH,
YCTapesoCTH M0 COAEPKAHUIO, HANIPABJISAIOTCS B MYHKTHI BTOPUYHOTO ChIpbs. [Ipu oTcyTCcTBHM
MyHKTOB BTOPUYHOTO CHIpbS HIJIM B Clydasx, KOTJa cJada JOKyMEHTOB Ha MepepadoTKy
IKOHOMHYECKH HelenecoobpasHa, mkoibHas Oubnmnoreku (IIIMBI]) yHuuToxkaer NOKyMEHTHI
CaMOCTOSITENIbHO ¢ OpOPMIIEHHEM CITEIIUATILHOTO aKTa.

@DakThl BEIOBITHS UCKIIOYEHHBIX TOKYMEHTOB O(OPMIISIOTCS aKTaMH WJIM HHBIMHA BUIaMHU
MEePBUYHBIX YYETHBIX JIOKYMEHTOB, KOTOPBIC MPHIATalOTCS K COOTBETCTBYIOIIUM aKTaM O
CIIUCAHWH IOKyMEHTOB U3 OMOIMoTeYHOro (hoHa.

AKT 0 criucaHu# JOKYMEHTOB U3 OMOIMOTEeYHOro (JOH/IA ¢ MpUIaraeéMbIMH EPBUYHBIMH
VUETHBIMH JIOKYMEHTaMH O HANpPaBICHUU BBHIOBITHS HMCKIIOYEHHBIX JTOKYMEHTOB SIBISIOTCS
OCHOBaHHUEM JIJIsl BHECEHUSI M3MEHEHUH B OyXralTepcKuil yueT OuOInoTeuHoro GpoHa.

[leproMYHOCTD CIIMCaHUs TOKYMEHTOB IIKOJIbHOM Oubnmoreku (LIIMBL]) cocraBnser He

OoJiee ABYX JIET.
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3.3.3. KommiekToBaHue 0CHOBHOT0 hoHIa

[Mpu ¢dopmupoBanun ocHoBHOro (onma mkomsHON Oubarorekn (LIMUBI) crnemyer
OMHUpPAThCs Ha JICHCTBYIOMKE y4eOHbIe MPOTPaMMBI 10 BCEM YYEOHBIM JUCIUILIUHAM, paboyue
IPOTPaMMBbI U TUIaHBI BHEYPOYHOH J1EATEILHOCTH, METOJMUECKYIO MTPOOJIEMY HIKOJIBI.

OcHoBHOW OMOMMOTEUHBIH (POHJ 10 CBOEMY COCTaBY JIOJDKEH OBITh YHHBEPCAIbHBIM U
BKJIIOYAaTh  XYAOXKECTBEHHYHD M HAYYHO-IIONMYJSIPHYIO  JIUTEpATypy,  CIPaBOYHO-
oubmmorpaduueckue u nepuoanveckue msnanus (IIpwkassr MunucrepcTBa oOpa3oBaHHs H
Hayku Poccuiickoit ®eneparun ot 06.10.20091. Ne 373 «O6 yrBepxkaeaun OI'OC HOO»,
paznmen IV m.27; ot 17.12.2010r. Ne 1897 «O6 yrBepxaeanun ®I'OC OO0y, pazaen IV 1m.26; ot
17.05.2012r. Ne 413 «O6 yrBepxkaenun ®I'OC COO», pazaen 1V n.27).

OCHOBHBIMH BHJIAMH JOKYMEHTOB JaHHOro (oHna mikonbHoW Oubmmorexku (IIIMBIL)
SIBIISTEOTCSL:

— JIUTEPaTypHO-XYJIO’)KECTBEHHOE  W3JlaHMe: U3JaHHue, COAEpKallee IPOM3BEACHUS
XYH0KECTBEHHOH JINTEPATYPHI;

— HAYYHO-TIOMYJISIPHOE H3JIaHUe: HU3JJaHHe, COJepXKalllee CBEIECHUS O TEOPETUYECKUX U
(MM) SKCTIEpUMEHTANIBHBIX UCCIIEIOBaHUN B 00JaCTH HAYKH, KYJIbTYpPbl, TEXHUKH, U3J10)KEHHBIE
B (hopMe, JOCTYITHON YNTATEIIO HECTICIIHAIIICTY;

— CIpPAaBOYHOE H3JlaHWE: H3JaHUE, CoJepXKallee KpaTKUe CBEJIEHHUS HAy4dHOro WU
NPUKJIAJHOTO XapaKTepa, PacHOIOKEHHbIE B MOPAIKE, YAOOHOM A UX OBICTPOro OTHICKAHMUS,
HE MpeHa3HaueHHOe JJIS CIIJIOUIHOTO YTEHMS;

— NEepUOJIMYECKOe MW3/1aHue: CEepHabHOE H3JaHHMe, BBIXOJMINEE 4Yepe3 OIpeleleHHbIe
IPOMEXYTKM BpPEMEHH, KakK IpaBUJIO, C MOCTOSHHBIM [yl KaXXIOro roja YHCIOM HOMEpOB
(BBIYCKOB), HE TOBTOPSIOIIMMHUCS 1O  COJACPXKAHUIO, OAHOTHIIHO  O(QOPMIICHHBIMH,
HYMEPOBAaHHBIMH W (WJIM) TATHPOBAHHBIMU BBITYCKaMH, WMEIOIIMMHU OJMHAKOBOE 3arjaBHe
(TOCT 7.60-2003 «13nanus. OCHOBHBIE BU/IbI: TEPMUHBI U OMIPEICIICHU).

1. B unemsix ¢opmMupoBaHusi KadeCTBEHHOTro OuOIMOTeyHOro (oHAa HEOOXOAUMO
YUUTBHIBaTh peKOMeHJanuu MuHuctepcTBa oOpa3oBaHus M Hayku Poccuiickoit ®enepanuu,
u3jokeHHble B mucbMax oT 16.01.2013r. Ne HT — 41/08 «Ilepeuyens «100 KHUT» 1O HCTOPHH,
KyJIbType U auTepaType HaponoB Poccuiickoit ®@enepanumn»; ot 14.04.2016 r. Ne 08-709 «O
CIHCKaX PEKOMEHIyEeMBbIX MPOU3BEICHUIT».

[Ipn mnomonHeHWH OCHOBHOTO OubOIMOTeYHOro (oHga HEOOX0oAMMO COOIIOAATH

TpeboBanust PenepanbHoro 3akoHa 25.07.2002r. Ne 144 «O npoTHBOJAEHCTBUU SKCTPEMHUCTCKOM
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JACATCIIBHOCTH . ,HOKYMCHTBI, BKIIIOYCHHBIC B TIIEPCUCHbL OKCTPEMHCTCKUX MAaTCpUaloB,

nproOpeTaTh 3amnpelieHo, NPy BhISBICHUN X B (OHE, U3bIMATh U3 IOCTYIIA.

3.3.4. KoMmiekToBaHMe CIIeMAJTM3UPOBAHHOIO (POHIA

OOecnieueHre TOCYJApCTBEHHBIX TapaHTUH peaJi3allid MpaB Ha  IOJYy4YCHUE
oOmenoctynHoro ¥ OecriaTHOro  obmero  oOpa3oBaHUSi B MYHHUIIMIAIBHBIX
0011eo0pa3oBaTeIbHbIX  OpPraHU3aAUSAX  OCYLIECTBISIETCS  IMOCPEICTBOM  IPEIOCTaBIICHUS
CyOBEHITMH MECTHBIM OFOJKETaM, BKJIFOYAs U PacXo/ibl Ha MIPHOOpPETEHUE YUSOHUKOB U YIeOHBIX
nocoOuii, B COOTBETCTBUUM C HOPMAaTHUBAaMH, ONPEICNIIEMbIMH OpraHaMH TOCYIapCTBEHHON
BractTu CcyOwbekToB Poccuiickoii ®enepaiiu, OTHOCHUTCS K TOJTHOMOYHSM OPTraHOB
rOCY/IapCTBEHHOM BlacTU CyOBbekToB Poccuiickoii denepannu B chepe odpazoBanus (273-D3,
ct.8, m.3, u.l).

[Ipy kommIeKTOBaHWM Y4eOHOro (QoOHAA, BBIOOP YYEOHHKOB OCYIIECTBIISIETCS Ha
OCHOBaHMUU  colepkaHus  (enepampHOr0  NepedyHs  Y4eOHHKOB, PEKOMEHAYEMBIX K
UCIONB30BAHUIO  TPU  pealu3alyl  UMEIOUIMX  TOCYJapCTBEHHYIO  aKKPEIUTAIUIO
0o0pa3oBaTeNbHbIX MPOTpaMM HA4adbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero ooOIero
o0OpasoBaHwUs.

Bri6op yueOHBIX MOCOOM OCYIIECTBISETCS Ha OCHOBAHUM TIEPEYHS OpraHu3alui,
OCYIIECTBIISIONINX BBIMTYCK Y4EOHBIX MOCOOWH, KOTOPBIE JOMYCKAIOTCS K MCIIOIB30BAHUIO TPH
peamm3ani  MMEIOMIMX TOCYAapCTBEHHYIO aKKPEIUTAlUI0 00pa30BaTENbHBIX IMPOrPaMM
HAYaJIbHOTO 00IIET0, OCHOBHOTO 00IIETo, CpeaHero oomiero oopasosanus (273-P3, cr.18, m.4).

[Ipu dopmupoBanuu yueOHOTO OMONMMOTEYHOrO (HOHAA HEOOXOAMMO YUYUTHIBATH
pexomennanun Munoopaayku Poccun (mcemo ot 18.03.2016 Ne HT-393/08 «O6 obecrieueHnu
yueOHBIMU HM3JaHUSAMH (y4eOHMKAMU U Y4eOHBIMH IOCOOHSMH)»), B KOTOPBIX OOpaiaercs
BHUMaHHE Ha HEOOXOJMMOCTh OOeCredYeHHs] BCEX TPYII OOYy4aromMXCs C OTrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 3[IOPOBBSI CHIEIIHATbHBIME Y4€OHUKAMU U TOCOOUSMU, B TOM YHCIIE U3JaHHBIMU
penbedHO-ToYeuHbIM mpudTOM bpaitis. ['ocniporpammoii «JloctymHas cpena» ma 2011-2020
IT. TPEIyCMOTPEHBl CyOCHIMM Ha CO3/laHHe B O0Opa3oBaTENbHBIX OpraHm3anusx (B T. d.
UCTIONB3YIONINX aJalTHPOBAHHBIE MPOTPAMMbI) YCIOBHIA JIJISl TTOMYYSHHS JEThbMU-HHBATHIAMH
KayecTBEHHOro oOpa3oBaHus. CpelrcTBa MOTYT HCIIOJIb30BAThCA HAa MPUOOpETeHHe y4eOHUKOB,
yu4eOHBIX MOCOOMH, JAUIAKTUYECKUX MATepUANOB [Isi OOyueHHUs JeTeil ¢ OrpaHMYeHHBIMH
BO3MOXXHOCTSIMU  3JIOPOBbSI M HMHBAIMIHOCTBIO. PEruoHsl Takke MOTYT MpHOOpeTaTh
CrelMallbHbIe YYeOHUKU W y4eOHbIe MOCOOUS ISl pealn3alui aJanTHPOBAHHBIX MPOTpaMM 3a

cuer cyOcuanii u3 geepalbHOTO OrOKETA.
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3.3.5. O0mwmii anaropuTM PpadoThl MO KOMILUIEKTOBaHUIO (oHAA Yy4eOHOU
JIUTEPaTypou

1. Pa3paborka W  yTBEpXKICHHE JIOKAIBHBIX AaKTOB  INKOJBI  (TIOJIOXKCHHIA,
pETJIaMEHTHPYIOUIMX TOPAAOK (HOPMHUPOBAHHS, KOMIUIEKTOBAHUS M OpraHusanuu (¢oHzaa
yu4eOHUKOB U oOecrieueHus: 00ydaromuxcsl yaueOHUKaMU U yueOHbIMU MOCOOUSMU Ha OCHOBaHHUH
nynkta 1 wactm 3 crarbu 28 @enepanbHoro 3akoHa «0OO0 obOpa3zoBanuu B Poccuiickoii
Deneparum»)

2. 3akperuieHue o0si3aHHOCTEH 10 (OpPMUPOBaHHMIO Y4eOHOro (GOHIA 3a BCEMHU
y4JacTHHKaMH Tporecca.

3. HudopmupoBanue memaroroB o0 akryaapbHoM @DIIY, mM3MeHEHUSX, BHOCHMBIX B
HEr0, a TaKXe HOBBIX YYEOHBIX MMOCOOMSIX Ha TEJAarorM4eCKUX COBEIIAHUSIX, METOIUYECKUX
00bETUHEHHUSX.

4. Pabora nenarorndeckoro kojuiekrusa ¢ ITY no BeIOOpY yueOHUKOB, HEOOXOAMMBIX
JUTSL peanu3anuu o0pa3oBaTeabHoi mporpaMmsr (273-D3, ct. 47, 1. 4).

5. OmnpeneneHre M yTBEP)KICHHWE CIUCKA Y4YEOHWKOB M Y4eOHBIX TOcoOuil (B T.U.
olpeielIeHne HEOOXOAUMBIX JIEKTPOHHBIX (OpPM Y4eOHMKOB), HEOOXOAUMBIX Ul peau3aliuu
OCHOBHOHM 00pa30BaTeIbHOIM MporpaMMbl 00pa3oBaTEIbHOM OpraHu3alui Ha y4eOHBIM roa mo
KaXIOMy TpeMETY I Kaxaoro kiacca (273-d3, cr. 28, 4. 3, 1. 9).

6. Monutopunr QoHga Y4EOHHKOB IO KOJHMYSCTBEHHBIM W  KAYSCTBECHHBIM
nokKaszaressiM IMpOBOAUTCS Ha ocHoBaHUH [lopsaka ydéra TOKYMEHTOB, BXOJASAIIMX B COCTaB
oubmnoreunoro gounga ([Ipukaz Munkynsrypsr PO Ne 1077 or 8.10.2012) B COOTBETCTBUH C

TaOJINLIEN:

VY4eOHuK, CootserctBue | CoorBerctBue | KommuectBo | Kontunrent | IlorpeGHOCTD

ABTOD, OrocC OOII B (oHTe
Ha3BaHUE,
roj

U3aaHus

7. ®opMmHpoBaHHE, YTBEPKICHHE BBICIIMM OPraHOM YIPAaBJICHHUS IIKOJIOH U
3aKpeIUICHUE MPUKAa30M JUPEKTOpa IIKOJIBI TEepeuHs Y4YeOHHKOB, IUIAHHUPYEMBIX K
UCIIOJIb30BAHUIO B HOBOM YYE€OHOM TO/y, B COOTBETCTBUH C OCHOBHOW 00pa3oBaTeIbHOMN
IPOrpaMMOi 00IIIe00pa30BaTEIIFHON OpTaHU3AI|H, B TOM YHCJIe YYCOHUKOB, YICOHBIX TTOCOOHIA,
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JTUIaKTHIECKAX MaTepuaioB st ooyuenus neteir ¢ OB3 u nuBanmuaHocTeio (273-D3, 4. 4, cr.
12; 4. 4, cT. 18).

ITpu BbIOOpE y4eOHBIX TOCOOMI HEOOXOAMMO YUecTh, 4TO paboune TeTpaau Ha e4aTHOU
OCHOBE HE 00s13aTeNbHbI IJIS1 UCHOJIb30BaHUS B 00pa3oBaTeiabHON AestenbHocTh. OQHAKO, eclin
oOpa3oBaTenibHasl OpraHu3alysl BKIOYaeT yueOHoe nocodue (pabouyio TeTpasib, XpeCTOMATHIO,
3aJIaYHUK H T.II.) B CIOIUCOK YYEOHUKOB, HUCIIOJIb3YEMBIX B 00pa30BaTEIBHON NIEATEIHHOCTH, TO
JaHHOE yu4eOHOe MOCOOME TOJDKHO MPEAOCTABISITHCS 00YJaIOIIMMCS 32 CUET CPEJICTB OI0KeTa B
coorBercTBUH ¢ DenepanabHbiM 3akoHOM «O0 obpasoBanuu B Poccuiickoit ®enepannn» (273-
®3, ct. 8, 4. 1, m.3).

8. IlpenocraBienue nepeyHs yaeOHUKOB (OJaHKa-3aKa3a) MeJarorndeckoMy COBETY Ha
COTJIACOBAHUE M YTBEPIKJCHHUE €r0 PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIHy.

Odopmnenne TadIMYHOrO BapuaHTa OJlaHKa 3aKa3a Ha YYEOHUKHM OCYILIECTBISIETCS Ha
ocHoBe aelictBytoniero ®ITY. Ha Gnanke 3akaza B BEpXHEM IIPaBOM YIUIy pacroiaraercs rpud
«YT1Bepxnaro» ¢ DO nupexTopa KOk, ¢ JaTON, OJIUCHIO U MEYaThIO.

His  cozmanust OuOnMOTEeYHOro (OHAA YYSOHHUKOB JOJITOCPOYHOTO  ITOJTH30BAHHS
HeoO0XoauMo (GOpMHUPOBATh CIUCOK YYEOHUKOB [UIsi 3aKa3a Ha MPHUHIMIIAX CHUCTEMHOTO,
IUTAHOBOTO TIOJIXO/Ia C YY€TOM MEePCHEKTUBHI U MPEEMCTBEHHOCTH peau3alun 00pa3oBaTelbHbIX

IIPOrPaMM.

3.4. Yder n o0padoTKa J0KYMEHTOB 0M0JHOTE4YHOr0 (hoHaa

JTokyMeHTBI, ocTynaromye B Gpous mkonsHoi oudmuotexku (LIIWMBIL), npuauMaroTcs mo
CONPOBOJUTEIILHOMY JIOKYMEHTY (CYeT, KOMMs CuYeTa, HakJIaJHas, akT), 3a HMCKJIIOUYEHUEM
YKYPHAJIOB U IPYTUX U3/IaHUMN, OTYyYaeMbIX 110 MOJIHUCKE.

[IpueM NOKYMEHTOB MO HAMMEHOBAHUSM M KOJMYECTBY MpPEIyCMaTpPUBAET IMPOBEPKY
COOTBETCTBUSI (PAaKTUYECKOTO HAJIMUHUS TOTYy4aeMOro IaHHBIM, COAEPXKAIIMMCS B HaKIaIHBIX
WIM IPYTUX CONPOBOIUTENBHBIX JOKYMEHTAX.

[TakeT conmpoBOAUTENBHBIX TOKYMEHTOB JOJIKEH UMETh CEPTU(PUKATHI U/UIIM CAaHUTApHO-
TUTMEHUYECKHUE 3aKIIIOUCHHS U UHBIE IOKYMEHTHI, MTOATBEPKIAI0IIMe KaueCTBO ToBapa (yueOHOM
JUTEpaTyphl), OPOPMIICHHBIE B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit dexepanuu u
TEXHUUYECKUM 3aJlaHueM K TOCYJJapCTBEHHOMY KOHTPAKTYy.

CepTuduKaT COOTBETCTBUS — JOKYMEHT, BBIJAHHBIM IO IpaBHJIaM TOCYAapCTBEHHOU
CHCTEMBl CepTH(UKAIMHU, YKa3bIBAIOLINM, 4TO oOecreynBaeTcsi He0OX0oAUMasi YBEpPEHHOCTh B
TOM, YTO JOJDKHBIM 00pa3oM HIeHTH(ULIMpPOBaHHAS NPOAYKIHMs, Mpolecc, pabdora, yciayra
COOTBETCTBYIOT TPEOOBAHMSIM TEXHUYECKUX PErNIaMEHTOB, CTAHJAPTOB MM MHBIX HOPMAaTUBHBIX

JIOKYMEHTOB.
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[Ipy ycTaHOBNEHHMHM HECOOTBETCTBHUS KOJIUYECTBA, MAPKHPOBKH, KOMIUIEKTHOCTH
COMPOBOJUTEIBHBIMU  JTOKyMEHTaMH, B CIIy4ae BBISIBICHHONW HENOCTayd TOBapa WU
HECOOTBETCTBHSI YCIOBHSIM IIOCTaBKH, PEKOMEHIyeM COCTaBUTh «lIpeTeH3uo», KOTOpyIo
HE0OX0auMO HampaBuTh moctaBiuKy (IIpumokenue Ne 1).

Bce mocrymatonpie B OuOMMOTEYHBIH (DOHI JOKYMEHTHI TOJICKAT 00s3aTeIbHOMY
yuery, onbnuorpadguueckoil 1 TEXHUYECKOW 00paboTke. YUeT — 3TO perucTpanus JOKyMEHTOB,
dbukcupoBaHHE CBEJACHHMN 00 WX BbBIJaYe, HAJIWYWHW, JBWKCHUH, BHIOBITHH HAa OCHOBAaHUU
[Topsinka ydera JOKYMEHTOB, BXOJSIIMX B cocraB OubOmmoredyHoro Qonma (mpukas
MunncreperBa KyiabTypbl P® ot 08.10.2012r. Ne 1077).

VYdery mojyuiexar Bce JOKYMEHTHI HE3aBUCHMO OT MX BUAA W HOcUTens. B mkompHOMN
oubmuoreke (LLIMBI) oOs3atenbHbl TpU BUjaa ydera (OHAA: WHIUBHIYaTbHBIA, CYMMapHBIH,
TPYNIIOBOM.

bubnuorpaduueckas o6paboTka JOKyMeHTOB perjameHtupyercs tpedoanusmu ['OCT
7.1., TOCT 7.9., TOCT P 7.0.12., TOCT 7.22., TOCT 7.59., T'OCT P 7.0.66., TOCT 7.80.,
I'OCT 7.82., TOCT 7.90.

[Tpuem TOKyMEHTOB B OMOJIMOTEKE BKJIFOYACT CIICAYIOIINE OTEePAIUU:

— CBEpKa TOCTYIUICHUH C TMEpPBUYHBIM YYETHBIM JIOKYMEHTOM (HAaKjajaHas, akKT),
BKJTIOYAOIIUM CITUCOK MMOCTYIHUBIINX JOKYMEHTOB;
— COCTaBJICHHWE  [EPBHYHOTO  YYETHOTO  JIOKYMEHTa Ui  TOCTYIUICHWH  0e3

COHpOBOHHTCHBHOﬁ JAOKYMCHTAIlUU,

— perucrpanys NOCTYHBIINX JOKYMEHTOB B PETUCTpax CyMMapHOTO 1 MHIMBU/TyaJIbHOTO YUETa.

3.4.1. Yder u 00paboTKA TOKYMEHTOB OCHOBHOTO (hOH/IA

VY4eT TOKyMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISIETCS MHANBUYAIbLHBIM CITIOCOOOM.

CBeneHMs O MOCTYNMBIIMX TEYATHBIX JOKYMEHTaX BHocATcS B «KHury cymmapHoro
ydera JJOKyMeHTOB ocHOBHOTO (Gonaa» (IIpunoxenue Ne 2).

[TocTynuBImIMM JOKyMEHTaM MPUCBAWBAIOT WHIMBUIYAIbHBIM PETUCTPAIIMOHHBIA HOMEP
(MHBEHTApHBI HOMEP WM WHOW 3HAK, NMPUHATHI B KA4eCTBE PETHCTPAIIMOHHOTO HOMEpA,
CUCTEMHBIN HOMEp JIJIS DJIEKTPOHHBIX JOKYMEHTOB) U MU (p XpaHEHUS.

Perucrparmonnsie HoMepa U MUMPBI OTMEYAIOT B PETUCTPaX WHANBUAYAIBHOTO Yy4eTa
JIOKYMEHTOB, TPUHATHIX B OMONHMOTEKe (MHBEHTapHAs KHUTA, KapTOTEKa PETUCTpAIlMU Tas3erT,
KypHaJoB, yueTHas 0a3a nanubixX) ([Ipunoxenue 3).

Bce sx3eMIuisippl OpUHATBHIX W3AaHU mTemnentoroTes. Llltemnens ¢ HauMEeHOBaHHEM
IIKOJIBI JIOJDKEH OBITh TPSIMOYTONIbHOM (GopMbI, pazMepoM He Oonbine, yem 1,5X4 cwm.

Hcnonp3oBanue /Ui 3TOM 1enu Kpyriioi nevaru 3anpeniaercs. llltemnens craButcst Ha o6opote
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TUTYJABHOTO JIMCTa (MPU OTCYTCTBUM THUTYJIBHOIO JHCTa — HA MEPBOM CTpaHMIE TEKCTa IOA
3arnaBueM), Ha 17-if cTpaHUIE MOJ TEKCTOM B JIEBOM HIDKHEM YIIIy M Ha 000pOTE KaXKIOTrO
npwiokeHus. Ha Opomropax u KypHallaX IITEMIIETh CTABUTCS TOJBKO Ha OOJOXKKE WM Ha
NEepBOM CTpaHUILIE TEKCTa.

Yyer ¢onma mnpegycmMaTpuBaeT — OTpakeHHE €ro CcocraBa B CIIPAaBOYHO-
oubnuorpaduueckoM ammnapare mkonbHOM Oubimoreku (LLIMBIL). CocraB ocHoBHOrO (oHAA
00s13aTenbHO (DPUKCHUPYETCSl B KAPTOYHOM an()aBUTHOM Karajore, B JIEKTPOHHOU 0aze JaHHBIX
mkoapHON OubaroTexku (IIIMBII). Tlpu mratHON Harpy3ke OHOIHOTEYHOrO CrenuaircTa oojee
1 craBkmu, coctaB OCHOBHOrO (hOHAA TaKKe OTpakaeTcsi B KapTOYHOM CHCTEMAaTUYECKOM

KaTtajaore.

3.4.2. Yder u 00padoTKa crienuaJIn3MpPoBaHHOr0 GoHaa

®DoH/ MIKOIBHBIX YYCOHUKOB — CIICIHATN3UPOBAHHBIN (y4eOHBIN) (HOH — YIUTHIBACTCS U
XpaHUTCS OTJEIEHO OT OCHOBHOTO OMOIMOTEYHOTO (POHAA.

Yyer yueOHOro ¢oHIa JOHKEH CIIOCOOCTBOBATh €ro COXPAaHHOCTH, IPaBUIBHOMY
(OpPMHPOBAHUIO U HCIIOJIb30BAaHUIO, OTPAXKaTh NOCTYIUIEHUE, BBHIOBITHE, OOIIYI0 YHCIEHHOCTh
y4eOHHMKOB W pacHpeliefieHHe HX M0 KjaccaM IIKoibl. Ha OCHOBE YYeTHBIX JOKYMEHTOB
OCYILECTBIISICTCSI KOHTPOJIb 33 COXPAHHOCTBIO (POHZA, MPOBEPKA M IepeAada €ro OT OJHOro
paboOTHUKA JPYromMy, BEJETCS] CTAaTUCTUYECKAsi OTYETHOCTD.

ITponiecc yuera yuyeOHOro (oHIa BKIIOYACT: MpPUEM, IITEMIIEIEBAHUE, PETHCTPALUIO
HOCTYIUIEHUs, paclpesieeHns Mo KijaccaM, MepeMelleHusl Y4eOHUKOB, UX BBIOBITHS, a TaKxke
M0JIBE/ICHUE UTOTOB JBMKEHUS (DOHIA U €r0 IPOBEPKY.

VYyer yueOHMKOB, KaK MHOTO3K3EMIUISIPHON JUTEpaTyphl, OCYIIECTBISETCS TPYIIOBBIM
criocobom u otpaxaercsi B «Kuure cymmapHoro yuera ydeonoro ¢ponaay (IIpunoxenne Ne 4) u
B KAPTOTEKE PETUCTPALMOHHBIX KaPTOYEK.

Ha xaxnoe HauMeHOBaHHME Yy4yeOHMKA 3aBOAMTCA OTJEIbHAs YYeTHas KapTouka
(IMpunoxenne Ne 5). Kaprouku ¢ OubmuorpaduyeckuM ONMUCAHUEM W3/IaHUN Y4COHUKOB
pacCTaBIIAIOTCS B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPHU KJIacCOB - MO ayihaBUTy paMUIIHiA
aBTOpPOB MM 3arjaBuil. 11 KOHTpOJsS 3a COXPAHHOCTBIO YYETHBIX KapTOUY€K, OHU
peructpupyiorcst B <«OKypHane perucrpalu Y4eTHBIX KapTouek OubimumoreyHoro Qouaa
HMIKOJIbHBIX yueOHHKOBY ([Iproxenue Ne 6).

Texuuueckas 06paboTKa JOKYMEHTOB IPEAyCMAaTPUBAET CIEAYIOLINE ONepaltu:

— IPOCTaBJICHHE HAa KaXJAOM JOKYMEHTE PEKBU3UTOB €ro IMPUHAIJIE)KHOCTH JAHHOMY
HIWBL] (uremmnens 6MOIMOTEKH, PETUCTPAIMOHHBIN HOMEp, MIH(p XpaHEeHUs, ITPUX-KOA, UHON

Mapkep, IPUHATHINA B OUOIMOTEKE);
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— YCTaHOBJICHHE CPEICTB 3alIUThl OT yTPaThl (MArHUTHBIA NaTYMK, PAIUO-YHIL, HHON BUJ
MapKHUPOBKH ),
— OCHAIllEHWE JOKYMEHTa BHYTPH OHOIMOTEYHBIMH aTpuOyTaMu, HEOOXOIUMBIMH B
MPOILIECCEe ero UCIOJIb30BaHus — macnopt yueonuka ([Tpunoxenue Ne 7).
Bce sx3eMIIIsipsl IPpUHATHIX JOKYMEHTOB IITeMIentooTes. Lltemnens ¢ HaMMeHOBaHHEM
IKOJIBI TOJKEH OBITh MPSIMOYTOIBbHOHN (popmbl, pasmepoM He Oonee 1,5X4 cm. Mcnonb3oBanue
JUISL 9TOM 1enu Kpyriioil meuatu 3ampemaercs. lltemnens ctaBuTcs Ha 060pOTE THUTYIHHOTO
aucTa (Mpu OTCYTCTBUM TUTYJIBHOTO JIMCTa — Ha MEPBOM CTpaHUIIE TEKCTa MOJ 3arjlaBUeM), Ha
17-i#1 cTpaHulie Moy TEKCTOM B JIEBOM HMXKHEM YTITy.
[Tacmopt y4yeOHHMKA MPHUKIEUBACTCS HA TOCIEIHEH CTpaHMIe y4eOHHMKA. 3amoiHseTcs
IIPU BbIAAue YUTATEINIO.
Yyer ¢onma mnpegycMaTpuBaeT  OTpak€HHE €ro CcocraBa B CIIPABOYHO-
oubnmuorpaduueckoM amnmapare mkoiapHOU OuOmHoreku (ILLMBI). CocraB yueOHOro ¢onma

(uKCcHpyeTCs B AJIEKTPOHHOM 0a3e JaHHBIX IKOJIbHOM Onbmmorexku (LLIWBL).

3.5.  XpaneHue u pa3Mellenue 6ud0anoTeuHoro GoHIa

XpaHeHHe JTOKYMEHTOB — IpOIECcC, 00ECIEUNBAIOLINI PACIIONOKEHUE TOKYMEHTOB B
YCTaHOBJIEHHOM MECT€ XPAaHWJIMINA, HAIIPaBJIEHHOE Ha IPEJOXpPaHEHHUE JTIOKYMEHTOB OT IOpYH,
MOBPEXACHUMN, 3arPSI3HEHUN C LENbI0 MX IOCIEAYIOLET0 HAX0KIEHUS U UCIIOIb30BaHMs.

XpaHneHnue (oHma — KOMIUIEKC TIPOLECCOB M ONEpalyii, HampaBlEeHHBIX Ha
palMOHANIbHOE pa3MelleHue, 00eCHeurBaollee COXPaHHOCTh (OHJA M €ro MOoAJep)KaHuE B
COCTOSTHMM TOTOBHOCTH K OOCITYy)KMBAHHUIO TOJb30Bareiell. B mkonpHON Onbmroreke (IIIMBI)
YCTaHABIIMBAIOTCA CPOKM XPaHEHUS JOKYMEHTOB: BPEMEHHOE Ha IEPHUOJ aKTyaJbHOCTU
JIOKYMEHTOB Il TOKYMEHTOB y4eOHOro (poHAa U JUIMTENbHOE C YYETOM MPOAOIIKUTEILHOCTH
bu3NYECKOM JKU3HU JOKYMEHTOB JIJIsl JIOKYMEHTOB OCHOBHOT'O (hOH/Ia.

[Ton pa3memennem  OubOIMOTEUHOrOo  (POHIA TIOHUMAETCS  ACATENBHOCTH IO
IPOCTPAHCTBEHHOMY YIOPSAOYEHHUIO JOKYMEHTOB B CHELMAILHO 000PYJOBaHHBIX TOMEIICHUSIX:
(GOoHIOXpaHUITUILAX, HA CEPBEPE W/MIIHM JPYrHX XpaHHINIIAX MmKoabHOH oubmmorexu (ILIMBLY).
Pasmemienne OuOaMOTEYHOro (OHAA DBIEKTPOHHBIX JIOKAJIBHBIX CETEBBIX JOKYMEHTOB
OCYIIECTBIISIETCS Ha CEpBEPEe W/ WM B IPYTUX AJIEKTPOHHBIX XPAHUIIUIIAX OMOIHOTEKH, U (MIIK) B
«00JIaYHBIX XpaHWINIIAX» U OPraHU3yeTCs MPOrPAMMHBIMU U allllapaTHBIMU CPEJCTBAMH.

Pazmemienne 6ubanoTeyHoro GoHaa Ha (PU3MUECKUX HOCHUTENSX MPOU3BOMIAT C YUETOM
ero paszaenenus Ha moadonas! (1 — 4 kimaccel, XyI0KECTBEHHAs, CIIPABOYHAS) U PACCTAHOBKH

JIOKYMEHTOB BHYTPH MOA(POH]IOB.
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[Ipu paccranoBke 6nOMMOTEYHOTO (hOHA JOKYMEHTOB, NMPEJACTaBICHHBIX HAa (DU3NUECKUX
HOCHTEJISX, JOJDKHBI BBIIOJIHATHCS CISAYIOIINE TPeOOBaHUS:

— OJIHO3HAYHOCTh MECTOTOJIOKEHUSI KOHKPETHOTO JIOKYMEHTa B COOTBETCTBUH C MIH(PPOM
XPaHCHUS;

— DKOHOMHMYHOCTb M PAlMOHAJIBHOCTh HCIIOJIb30BAHUA IUIOMaAe ¢oHmoxpanunumny 06e3
YIIEMJICHUS] UHTEPECOB I0JIb30BATEIIEH;

— COXPaHHOCTb JOKYMEHTOB.

Jlnst oGecriedeHusi COXPAaHHOCTH U YAOOHOTO JIOCTyNa K JTOKYMEHTaM OMOJIMOTEYHOTO
doHga HE0OX0aUMO OCHameHue nomMemieHus: xpanmmma cremnaxamu (ITOCT 7.50—2002
CUBU. Konceppamus gokymeHtoB. OOmmue TpeboBanwus). CTeiaud yCTaHABIMBAIOT
MEPHEHIUKYISIPHO K CTEHaM, HWMCIOINIMM OKOHHBIE MPOEMBI H 3JIEMEHTBI OTOMUTEIHLHON
CHUCTEMBI, PAacCTOSHHE 1O OKOH W HMCTOYHHUKOB Tema — He Menee 0,6 m. Cremnmaxu u
AJIEMEHThl KOHCTPYKLIMHM IMOMEUIEHHUM pas3AensaroT npoxoaamu. IlllupuHa npoxona IOIkKHA
OBITH, HE MEHEE, M:

0,75 — Mexny cTeliaxamu;

1,20 — Mexay TopuiamMu cTeutaxkei (TJIaBHBIM IPOX0J);

0,75 — Mexly CTEHOH U CTEJIa)XKOM, MapajuleIbHbIM CTEHE;

0,45 — Mex1y CTeHOU U TOPILOM CTeljiaxa.

PaccTostHue OT mona A0 HMKHHX TMOJIOK cTelaxa JoJKHO ObiTh He MeHee 0,15 m, B
MOKOJBHBIX dTaxax — He MeHee 0,30 M.

HenmonmycTuMo XpaHUTh JTOKYMEHTBHI B TPAHCIIOPTHOHM Tape, B MITA0CNSIX, CKIIAIbIBATh
Ha ITOJTy, TTOJIOKOHHUKAX, JICCTHUYHBIX IUIOMIQJKaX U B JPYTUX MeCTax, He MPeaHA3HAYCHHBIX

JJIST OTHUX LIeJIei.

CymiecTByeT /iBa BUa paCCTAaHOBKHU JOKYMEHTOB B OMOIHMOTEeUHOM (DOH/IE:!
— ceMaHTH4ecKas (cojepxareibHas), TO €CThb YINOPSJ0YEHHE JIOKYMEHTOB C YYETOM HX
coJiepKaHus (cucTeMaTudeckas, TeMaTHuecKkas, peiMeTHast);
— (dopmanpHasi, ocHOBaHHas Ha BHemIHHX mpusHakax nokymenta (I'OCT P 7.0.93-2015
«bubnmuoteunstit ponz. TexHomorust GopMUpPOBaAHUN).
IIpu cucremaTHuecKoi pacCTaHOBKE JOKYMEHTBI, BXOJSIIME B COCTaB OMOIMOTEUHOTrO
dboHaa, TPYIIUPYIOT TIO OTPACIISAM 3HAHHUS B COOTBETCTBUU ¢ Tabyimmamu Y K (YHuBepcanpHas
necstuuHas kiaccuukanus), bBBK (bubnunoreuno-oubnuorpaduyeckas kiaccupukanus) WiH

MHOH Ki1accuuKayen, IpuMeHseMoi B KOHKpeTHON OubimoTeke.
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[Ipu TemaTmyeckoll M TPEAMETHOW pACCTAHOBKAX JIOKYMEHTBI, BXOJSIIME B COCTaB
6ubnmoTeyHoro GpoHa, TPYNIUPYIOT B paMKax OIpeeIeHHON TeMbl W/WIH TPEMETa.
IIpu dopmanpHON paccTaBKe JOKYMEHTHI PACCTaBIAIOT MO WX BHEIIHUM MpPU3HAKAM:

an@aBUT TUTYJBHBIX JaHHBIX, HHBEHTAPHbII HOMEp, pazmep (hopMaT) TOKyMEHTa, XPOHOJIOTHUSI.

B mikonpHOU O6ubOmmoreke (LLIMBL]) pekomeHayeTcss OCYIIECTBIATH CIEAYIONIME BHIbI
paccTaHOBKH (DOHJIOB:

— y4eOHbIN (POHI: 1O KIaccaM U IPeIMEeTaM;

— OCHOBHOM (DOHJA: TEMaTUYECKyI0 U MPEIMETHYIO pAacCTAaHOBKY Il 0Oydaromuxcs
1—4 kiaccoB; CHCTEMATHYECKYIO PACCTAHOBKY JUIsi HAYYHOW, HAYYHO-TIOMYJISIPHOW, y4eOHO-
METOIUYECKOW W T.I. JHUTEPaTypbl; al(aBUTHYIO pPACCTAaHOBKY M XYHAOXECTBEHHOU
JUTEPATYPHL.

Jluteparypa ¢ MapkupoBKOi «18 +» B 3aKpBITOM XpaHUIIUIIE PAa3MEIIACTCS OTACIBHO, B

OTKPBITOM JJOCTYIIE HE Pa3MELAeTCs.

3.6. Bblnaua 1okyMeHTOB 0u0/MOTEeYHOr0 oHIa

Brimaua JOKyMEHTOB — 3TO TMPENOCTABIICHHE BO BPEMEHHOE IOJIb30BAHHE
JIOKyMEHTa u3 OMOJMOTeYHOro (DOHIA 1O 3ampocy IMOJIb30BaTENsl, BKIKOYAs MMOTYyYEHHBIH
Ooubnunorexoil U3 Apyrux (GoHIOB Mo BceM BUIaM abOHEMEHTa W BceM ¢GopmaM JIO0CTaBKHU
JOKYMEHTOB, B TOM YHCII€ TIPEJOCTaBIEHUE JOCTYyMa K SJIEKTPOHHOMY JNOKYMEHTY WU €ro
gactu ('OCT P 7.0.20-2014 CUBU]]. bubnuoreyHas cTaTUCTHKA: MOKA3aTeIH M €IMHUIIBI
WCYHCIICHUS ).

Brigaua mokyMeHTOB W3 OHOIMOTEYHOro (POHIA OCYIIECTBISETCS B COOTBETCTBUH C
o0IMMU paBUiIaMH OMOIMOTEYHOTO OOCITYKUBAHHUS.

JlokyMeHTBI y4eOHOTO (DOHIa MOTYT BBIIaBaThCSA HA YHTATEIBCKUH (popMyssip menmarora,
KJIACCHOT'O PYKOBOJUTEIS WK oOydaromerocsi. KOHKpeTHBIH MOIX0T ITKOJIBI K BOIPOCY BBIaun
JOKYMEHTOB y4yeOHOro (oHAa 3aKkperisieTcss B JIOKAIbHOM akTe (TOJOXKeHWe, IpaBuia
M0JIb30BAHUA).

Kak mpaBwmiio, yueOHMKH BBIAAFOTCS Ha T'OJT HJIU Ha MEPHOJ] U3YICHHS] KOHKPETHON YacTH
yueOHUKa.

JlokyMeHTBl OCHOBHOTO  (OHIA, BBAaBacMble YHUTATENsIM, 3alUCHIBAIOTCS B
YUTATEIHCKOM (OpMyssipe, TpU ATOM YyKa3bIBaeTCs: CPOK BO3BpaTa, WHBEHTApHBIM HOMED,

HHJACKC OTACJIa, aBTOP W 3arjlaBUC KHUIH. YuraTtenb PacnuCBIBACTCA B IMOJIYYCHHU KHUTH. B
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bopMyIsip ynTaTeNs BKIaAbIBaeTcs (OpMYIISp BhIJAHHOW eMy KHUTH, Ha KOTOPOM YKa3bIBaeTCs
HOMEp YUTATENbCKOTo (popmyspa.

B mensx panudoHaNIbHOrO HMCIOJIb30BaHUS (POHIOB IIKOIbHON Ombamorexku (IIIMBIL)
JOTyCKaeTcsl OpraHu3anus AOKyMEHTOOOMeHa MeXIy oOpa3oBaTeIbHBIMU OpPTraHU3AlUSMU.
JIoKyMeHTOOOMEH — 3TO B3aUMHBIH OOMEH JOKYMEHTAMH MEXIY IIKOJbHBIMH OMOJIMOTEKaMU
(ILUBL]) pa3nuuHbiXx 00ME00pa30BaTENbHBIX OPraHU3aluii WA MEXAY IIKOJbHBIMU
oubmuorexkamu (ILMBI]) w ApyruMH y4YpeKIECHHUSIMH, OCYIIECTBISIEMBbI 0€3 JIeHEKHBIX
pacueToB (0€3BO3ME3/HO) WJIM Ha 3apaHee OTOBOPEHHBIX YCIOBHUAX C ILEJIbI0 MAaKCHUMAJIbHO
3G PEKTUBHOTO  WCIOJIB30BaHHS  YYCOHUKOB, Ha OCHOBAaHMM TMPUKA30B  OPraHOB
rocynapcTBeHHON Biactu cyOnekToB PD B cdepe oOpa3zoBaHus, CO3MAIOTCI OOMEHHBIC
doHmbl, B TOM umcie — OOMeHHbie (OHABI Y4eOHOH IUTEpaTyphl, MyTEeM CO3TaHUS
AIEKTPOHHOHN 0a3bl MaHHBIX. |1 mepenaun IuTepaTypbl 00pa30BaTEIBHBIM OPTAHU3AIMIM,
MOHO HCIIOJIb30BaTh «AKT O TpuéMe-mepenadye TOBApHO-MaTepUANBHBIX IICHHOCTEH Ha
xpanenue» (kog mo OKVYJI 0335001) wmnm «AKT mpuema — mepegayu» B paMKax
OCYIIECTBICHUS MEKOUOIMOTEeYHOTO a00OHEMEHTA.

Jlutepatypa ¢ MapkupoBkod «18+» momnbp3oBarensiM, He gocturmum 18 ner, He

BbIAACTCA.
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4. TIPOBEPKA BUBJMOTEYHOI'O ®OHJIA

[TpoBepka OuOMHMOTEYHOTO (DOHAA CIYKUT HENSIM BBISIBICHUS (DAKTHUECKOTO HATUYHS
3apETUCTPUPOBAHHBIX B YYETHBIX PETUCTPAaX JIOKYMEHTOB, YCTAaHOBJIEHHS HX COOTBETCTBUS
YUETHBIM JJOKYMEHTaM U a/IeKBaTHOCTU MH(GOPMAIMOHHO-TIOMCKOBOMY anmnapary OuGInOoTeKH.

OObekTaMH TPOBEPKH BBICTYMAIOT BCE BUABI JOKYMEHTOB, a TaKXe Yy4eTHas
JIOKYMEHTAIUsI ¥ COCTOSHHE IMPOrpaMMHOro obOecrieueHus MmKoabHON Oubmuoreku (LLIMBLI),
ucronp3yronierocs npu (GopmupoBanuu OubmuoTeuHoro ¢ounpa. Ilogmepxkanuto ¢oHma B
pabouyeM COCTOSHUU COACWUCTBYIOT YCTAHOBJICHHbIE JCMCTBYIOUIMM 3aKOHOAATEIbCTBOM
peryssipHble — IJIAHOBBIE IPOBEPKH (B COOTBETCTBUU C IIAaHOM OmbOImoTekn). Cpoku mpoBepoK
YCTaHaBJIMBAlOT B 3aBUCHUMOCTH OT oObeMa (oHJIa OuOIMOTEKH, NPUMEHSIEMBIX METO/I0B
MIPOBEPOK, TEXHOJIOTUU TPAJAULIMOHHON WM aBTOMAaTH3WPOBAHHOM, GOpM yueTa, opraHu3aluu u
yCIOBUI Tpyda, a Takke pexkuma paborel mikoiabHOH Oubamorexkn (IIIMBL]) wa mnepuon
IIPOBEPOK, KOJIMYECTBA YUACTHUKOB IPOBEPOK.

Ixonbubie OuOmuorexu (ILIWBLI), umeromme o6beM ¢onma n0 50 ThICSY y4ETHBIX
€IMHMII, OCYIIECTBISIOT IIJIAHOBYIO IPOBepKY 1 pa3 B 5 ner.

[Ixoneueie Oubmmoreku (IIIMBII), mmeromue oobem ¢ouma or 50 mo 200 TheICSY
YYETHBIX €IMHHUII, OCYILECTBIISIOT TPOBEPKY 1 pa3 B 7 merT.

BHerutaHOBBIE TIPOBEPKH MPOBOMATCS B CIIydasiX BBIABICHHS (DaKTOB XHILICHHS,
3710yMOTPEOICHUS WIIH TTOPYH JOKYMEHTOB; B CIy4ae CTUXMUHOTO O€JCTBUSA, MOKapa UM UHBIX
Ype3BbIUaiiHBIX CUTYyalU; npu peopranuzaiuu WIH JUKBUTAIAH IKOJIBI
(ITpukxaz MunkyneTypsl Poccun ot 08.10.2012r. Ne 1077 «O mopsiake ydera JTOKYMEHTOB,
BXOJISIIIUX B cOocTaB OuOmuHoTeyHoro (OoHIa»), a TaKKe B CIy4ae CMEHbI OTBETCTBEHHOTO
JOJKHOCTHOTO JIMLIA.

Jlis mpoBeleHUs IUIAHOBBIX IPOBEPOK COCTAaBJIAIOT IUIaH MpOBepokK (Trpaduk) Ha
TEeKyIIMA TOJ M Ha NEPCHEKTUBY C YKa3aHMEM MpOBEpsieMOro oobeMa (OHIa U €ro yacTeil.
[TpoBenenue npoBepku OMOINOTEUHOTO (POHA MPOUCXOAUT B TPU dTara:

— MOATOTOBUTENBHBIN;
— HemocpeACTBEeHHas paboTa 1Mo mpoBepke GoH/a;
— TMO0/IBe/IeHHE UTOrOB U 0OPMIIEHHE PE3YJIbTAaTOB POBEPOK.

Cpemn  meromoB  (crmocoOOB)  TPOBEPKH  BBIJCISIIOT ~ OCHOBHBIE ~ METOIBI |
BCIIOMOTaTeNbHbIE (YIPOIIEHHBIE) METOIBI.

OCHOBHBIM METOJIOM SIBJISIETCSI JOKYMEHTalbHas IIPOBEPKA, OCHOBAHHAs HA CIWYEHHUH
KaX/10M €IMHUIIBI XPAHEHUS C PETUCTPaMU WHAMBUIYAIbHOTO yueTa (MHBEHTapHBIMU KHUTAMHU,

apyrumMu  popMaMu HMHIUBUIYATbHOIO YYeTa) C IOMOIIbIO HCIOJIb30BAaHUS CIIELUAIBLHOTO
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KOHTPOJILHOTO TPOBEPOYHOTO ammapara: KapTOTeKa KOHTPOJIBHBIX TaJlOHOB, KapTOUYKH
UHAUKATOpe» M T.I1.). JIOKyMEHTalbHYIO TPOBEPKY MPOBOIAT PYUYHBIM CIIOCOOOM WU C
UCTIOJI30BAHUEM TEXHHUYECKUX CPEICTB (HAIpUMEp, TEXHOJOTUYECKOH pPaauo4acTOTHOM
unentudukammu — RFIO).

[IpoBepky ¢oHIa CETEBBIX JIOKATBHBIX JOKYMEHTOB  OCYIICCTBISIOT  ITyTeM
ABTOMATHUYECKOTO COMOCTABICHUS OMOIMOTpa@uecKiX 3aMuceil ¢ MOTHOTEKCTOBBIMH (paiiiamMu.

Bcnomorarensubie (YOpoIeHHBIE) METOABI MPOBEPKU BKIIOYAIOT JKCIPECC-METOH U
BBIOOPOYHBIN METO/I.

3aBepIuaronuii dTam MPOBEPKH — IMOABEICHHE UTOTOB U OPOPMIICHHE JOKYMECHTAI[MH —
aKTa O pe3yJbTaTax MPOBEPKU HAIWYHS JOKYMEHTOB OMOIMOTEYHOTO (OHIA C MPHIOKECHUEM K

HEMY CIIMCKA OTCYTCTBYIOIIUX JOKYMCHTOB.
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5. OLEHKA BUBJIHOTEYHOT'O ®OHJA

Tounble cBeneHUS O COCTOSIHUM JIOKYMEHTOB OMOMMOTEYHOro (HOHIA IO3BOJISIOT
OCYIIECTBIIATH OOBEKTUBHBIM KOHTPOJb 3a COCTOSHHEM (OHIA B TEUCHHE OTYETHOTO IMEpUoaa
(rom, momyroaue). Onenka GoHga OCYIIECTBISAETCS HA OCHOBE KOJMYECTBEHHBIX XapaKTEPUCTHK
€ro COCTaBa M CTPYKTYPHL. DTH MMOKA3aTeNU Pa3esSIOTCs Ha aOCOMOTHBIE M OTHOCHTEIbHEIE.

AOCOIOTHBIE TIOKA3aTeNn OTPAXKAIOT COCTOSIHHE OMOMMOTEYHOro (OHIA 3a OTUYETHBIH
HepHOa BPEMEHHM M MPEACTAaBISAIOT COOOW YMCIIOBBIC BEIUYMHBI, MOJYYEHHBIE B DPE3yJbTaTe
cOopa 1 CyMMHPOBaHHUS IEPBUYHBIX JAHHBIX.

K uucity OCHOBHBIX a0CONIOTHBIX MOKa3aTejei OTHOCATCS 00beM (hOHIA, KOTUYECTBO
HOBBIX IIOCTYIUICHHH, KOJMYECTBO BBIOBIBIIMX JOKYMEHTOB, MNpHpocT oObema (oHma 3a
oT4eTHbIi mepuos. OTHOCUTENbHBIE TIOKA3aTeId OTPAXKAIOT OTHOIICHHWE HECKOJIBKHX
CPaBHHMBAaEMbIX MEXAY CO0Oi aOCONIOTHBIX IIOKa3aTeleil W  BBIPAXKAIOTCS B  BHIC
K023 unreHToB Wi B npoueHTax. OCHOBHBIMH OTHOCHTEIBHBIMU MTOKA3aTEIISIMU SIBIISTFOTCS:

— KHHUTOOOECTIEYeHOCTh, ITOKA3bIBAOIIAs CPEIHIOI BETUUNHY JOKYMEHTOB OMOIMOTEYHOTO
¢doHIa, MPHUXOIANIYIOCS HAa OMHOTO IOJB30BATENS W HCUYMCIseMas KaK OTHOLICHHE o0bhema
6ubmoreynoro ¢oumga kK KonuvectBy ynrareneid (Hopma N = 1 s yuebnoro ¢onga; N = 10
JUIS OCHOBHOTO (pOH[1a);

— o0pamaeMocTh, IMOKa3bIBAIOIIAs AKTUBHOCTH HCIOJIB30BaHHsA OHOIMOTEYHOTro (oHxa
MOJIB30BATESIMU U MCUUCIseMas KaK OTHOLIEHHE 00beMa KHUTOBBIIAYU U3 (OHAA K BEIMYUHE
storo pouaa (N =1 s cnenuanusupoBanroro Gouaa; N = 1—2 s ocHOBHOTO GoH/A);

— YHUTAeMOCTb, XapaKTepHU3yIolllasi CTENEeHb COOTBETCTBUS cocTaBa OMOIMOTEYHOro (hoHAa
NOTPeOHOCTSIM €€ TOoJb30BaTeNeld M MCUUCIsAeMas KaKk OTHOLICHHE oO0beMa KHUTOBBIIAUU W3
donna k koauuectBy untareien (N = 20—30 mist ocHoBHOTO (hOH/IA);

— OOHOBHsEMOCTh (POHJA, TO3BOJISIONIAS BBIABIATH KOJMYECTBEHHbIE W3MEHEHUS B
O6ubmoTeyHoM (DOHE 3a CYET ero akTyalu3allui M UCUUCIseMas KaKk OTHOIICHWE BETUYUHBI
HOBBIX TOCTYIUICHUI K BenmunHe (HoHAa, Beipaxaemoro B mpoueHTax (N = e menee 0,1 % ot
00beMa KHUTOBBIJauH JJIs1 OCHOBHOTO (OH/1A).

[Tonmy4yeHHbIE IO UTOTaM KOHTPOJS NAHHBIE YYUTHIBAIOTCS MPH aHAIN3E JCATEIbHOCTH
[IWBI] mo momonHeHuto (oHma 00pa3oBaTENIbHONW OpraHU3AINH, PeaTU3YIONEeH OCHOBHBIC

06pa3OBaTCJ'IBHBIe mporpaMmaI 0611161“0 O6pa3OBaHI/I$I.
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IIPUNOXKEHUS
[Tpunoxxenue 1

Hcx. Ne Kyna
"o 20 1. (HaumeHnoBaHUe OpeaHU3aAyULL)
Komy
(D.1U.0. pyrosooumernsi)
IIPETEH3MU A* No
Ha ocnoBanuu noroopa Ne or " " 20 1., HaknagHOU Ne
or" " 20 r., cuery Ne or" " 20 r. B aapec

(HaumeHo8aHUe Op2aHU3AYUU, KOMOPASL NPEObABIAEH NPEMEH3UN0)
MOCTYIHIIN TOBAPHI

(HaumeHnoOBaHUe MOBAPOB)
1o IeHEe py0. B KOJHMYECTBE Ha CyMMY

pyo.

I[aHHBIC TOBAPHI ITOCTYITHIIN

(610 mparncnopmnozo cpeocmaea)
[Tpu npoBepke ToBapa Mo KayecTBY (KOJIMYECTBY) ObLIO YCTAHOBJICHO, YTO 110 HAKJIAJHOM, CUETY,
3HAYUTCS:

dakTyecku oKa3ajioch

bpak (HemocTtaua) Ha cymmy py0. obpa3oBaics(ch) MO BUHE MOCTABIIUKA
(mepeBo34MKa, H3TOTOBHUTEIIA).
JlanHblii akT moATBEpKAACTCS aKTOM Ne or " "
20 1.
Ha ocHOBaHMM W3TIO)KEHHOTO M PYKOBOJACTBYSCh CT. _ nmoroBopa Ne oT
"o 20 T,
npomy:
VYObITKH B cymMMe pyo.,
(cmoumocms OpaKoBaAHHO2O UlU HedoCmawe20 mosapa)
% wmrpada B cymme py0., TPAaHCTIOPTHBIE PACXO/IbI B CyMMe
py0.,  pacxoael MO  OJKCHEpTU3E B  CyMMe
py0., BCEro B cCymMMe pyo.
IIEPEYHCIINTh HAa HAlll pacyeTHBIN cueT Ne B I.

(Haumenosanue 6aHKa)

IIpunoxenus:
1. Akt nmpuemku ToBapa Ne
2. ToBapoTpaHcriopTHas HakjagHas Ne .
3. Ipyrue 10KyMeHTbI, 000CHOBBIBAIOIINE IPETEH3UIO HA JUCTAX.
PykoBogurens OO

(noonucv)  (hamunus, unuyuasl)

[Ipu momydeHnn oTkaza B yJIOBIETBOPEHUHN TPEOOBAHUI MM UCTEUEHUH YCTAaHOBJIEHHOTO CPOKa Ha
paccMOTpeHHue MPEeTeH3UU (B OCHOBHOM OJMH MECS) HEOOXOAMMO B YCTaHOBJICHHOM MOpsiaKe (0Ommi
CPOK MCKOBOM JJABHOCTH — 3 T'0/1a) 3asIBUTHh UCK B apOUTPaXHBIN Cy/.
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Knura cymmapHoro yyera ocHOBHOro (ponza

YACTSD 1. Iloctynnenue TOKYMEHTOB B OMOJIMOTEUHBIN (HOHA

[Tpunoxenue 2
(thopma paspaboTaHa Ha OCHOBE rosiokeHuH [lopsika ydera JOKyMeHTOB, YTBEPKICHHOTO
niprkazoM MuskyIsTYpb1 PO Ne 1077 ot 08.10.2012 roza)

Jara Howmep Hcrounuk Howmep u Bcero B tom uyumcne B ToM uucie o copepxaHuio B ToM yuciie o Buam
3arucu 3alicHu 1o NOCTYIICHHA nara nocTyn JIOKYMEHTBI, IPUHATHIE JIOKyMeHTBI, Ecre Texuuue Obmme Mero Copa Xyn. Ieuar One Ilep
TOpsAAKY compo- uio Ha OajaHc HE NPUHATHIE HA CTBE CKHe CTBEH au4e BOYHAas JIUT-pa HbIE KTPOH uoau
TEJILHOrO 9K3. K3, Ha cymmy Ganasc HHBIE HayKH, HblE, cKast JIUT-pa (84) HbIE 4ecK
JIOKYMEHT (9K3.) HayKH CeNbCKOoe ryma JIHUT-pa 9) ne
a Py6. | Kom. ) M JIECHOE HUTAp 74) usza
X03-BO, HbIE HUS
MEHUITHH HayKH
CKHe (6/8)
HayKH
(3,4.5)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
YACTD 2. BeiObITHE JOKYMEHTOB 13 OMOIHOTeYHOrO hoHma
Jara Howmep BbIOBLIO KHUT, 3alIMCAHHBIX B UHBEHTAPHYIO KHUTY ITo Buam [Ipuuuna BHIOBITHS IIpumeyanue
3armcu aKTa I1o Obee Ha cymmy o conepxkanu0 Iegatnsr | Onexrpo | Ilepmommue | Be | V | O | ¥V
HOpAAKY || komu4ecTBO | Py6. | Kor. Ecre Texuuueckue Obure Meto Crpa Xy, e HHbIE ckue > | cr | ed | Tp
CTBE HayKH, CTBEH aude BOYHAas JIUT-pa HU3laHus oc (i ap | ek | ar
HHBIE CeNbCKOe HbIE, cKast JUT-pa (84) Tb | €1 | TH | a
HayK1 JIECHOE XO03- ryma JIMT-pa 9) oc | oc
) BO, HHUTap 74) Tb | Tb
MEINIHCKHE HbIE
HayKH HayKH
(3,45 (6/8)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 | 16 || 17 | 18 19
YACTbD 3. Utoru nBmkeHus JOKYMEHTOB OuOnmroTeuHoro Gona
JlBmxenue Gonna Obee O01mast CTOMMOCTh ITo conepkanuio ITo Bumam ITpumeyanue
Koyect Py6. Korm. Ecre Texuuveck Oo1e Mero Crpa Xyn. Teuvatusl | Onekrpo || Iepronm
BO CTBE Ue HayKH, CTBEH de BOYHas JIUT-pa e HHBIC 4ecKue
HHEIE CeNbCKOoe U HBIE, cKast JHT-pa (84) H3IaHUsS
HAayK1 JIECHOE X03- ryma JHMT-pa 9)
) BO, HHTAp (74)
MEIHIIMHCK HbIE
WH HayK{ HayKH
(3.4,5) (6/8)
1 2 3 4 5 7 8 9 10 11 12 13 14
Cocrout Ha 2
IocTynuno 3a 2
Br16b110 32 2




NuBeHTApHAS KHUTA

[punoxenue 3
(hopma paspaborana Ha OCHOBE moJiokeHui [lopsika ydera JJOKyMEHTOB, YTBEPKICHHOIO

niprkazoM MusKyIsTYpe1 PO Ne 1077 ot 08.10.2012 roza)

Mara HBeHTapHBIA AgTop, lon m3nanms CronmocTh Howmep, nara Iprmedanme
HOMEp 3aryaBHe Py6. Ko aKTa BBIOBITHSI
1 2 3 4 5 6 7 8
[Tpunoxxenue 4

opMa pa3paboTaHa Ha OCHOBE MOJIoyKeHui [lopsizka ydeTa JOKyMEeHTOB, yTBEPKICHHOTO
(dopma paspaly i [Topsi/iia yuera Jokym yTBep
niprkazoM MuHKyIsTYpbl PO Ne 1077 ot 08.10.2012 Toma)

Knura cyMmmapHoOro yuera cnenuaJu3supoBaHHOro (yueOHoro) ¢gonga

Yacts 1 [Toctyruienne B GoH y4eOHUKOB

Nara | Nesanucn OrkvIa Ne nnmu nara Bcero Pacnucka
- A CONPOBOJIUTEIBHOTO Oyxrantepuu B
SAIHACH || 1O TIOPARKY || TOCTYITHIH JIOKYMEHTA. OK3. | mpHeMe T0OKyMEHTa
I 4 N 6 |
| | | | L |
| | | | L |
Yacts 2 BriObiTre u3 GhoHIa yIeOHUKOB.
Jara Ne akra o Bcero Pacniucka Oyxranrepuu B mpueme
3aIIUCU MOPAIKY AK3EMIUISIPOB JIOKYMEHTOB
1] 2 | 3 | 4 |

|

Yacts 3 Utoru asmxkenus GoH1a y4eOHUKOB.

‘I[BI/I)KCHI/IC OUOIMOTEYHOTO (POHIA MIKOJIBHBIX YYCOHUKOB HBcero 9K3EMIUISIPOB Ha CYMMY ’
‘HOCTyHI/IJ'IO 3020 T H IK3. pyo. ‘
‘BLI6I)IJ'IO 3a 20 T. H IK3. pyo. ‘
‘COCTOI/IT Ha 20 T. H IK3. pyo. ‘
‘HOCTYHI/IJ'IO 3a 20 T. H IK3. pyo. ’
‘BLI6I)IJ'IO 3a 20 T. H 9K3. pyo. ’
‘COCTOI/IT Ha 20 r. H IK3. pyo. ’




YdeTHasi KAPTOUKA Y4eOHNKOB

[Tpunoxenue 5
(bopma paspaboTana Ha OCHOBE MeTOIMUYECKUX PEKOMEH AL, YTBEPHKACHHBIX
niprkazom MunoOpHayku Poccrn Ne 2488 ot 24.08.2000 roza)

PerucTpaionyeIi [ToHOE OUbMHMOTpaduIecKoe OMrucanmue
HOMED
[lena
Ton Komayectso oanoro ||Cymma 3amuck B Kro Bri0srTHe||CocTout
U3JaHUS AK3EMIUISIPOB K3, KCY OIlIaYUBaET
| | | L | [ | |
| | | L] | || | |
[Tpunoxenue 6
(hopma paspaboTaHa Ha OCHOBE METOIMYCCKIX PEKOMCHIIAITUM, YTBEPIKICHHBIX
nprkaszoM MurHoOpHayku Poccrun Ne 2488 ot 24.08.2000 roza)
KypHaJj perucrpanum y4eTHbIX KapTO4eK Y4eOHUKOB
No
JlaTa ABTOD U 3arjaBue T'on Komn- 3aIicu No akTa o
3aMmcu A3IaHui HU3IaHU BO cymma BBIOBITHH
B KCYV.
1 2 L 3 | 45| 6 | 7 |
| H | L] | |
| | | L] | |
[Tpunoxxenue 7
(Trmorpadckast popma)
IMacnopt yueOHuKA
. CocrosiHue yueOHUKa ‘
Ne ®ammius, Ms yueHnka Y4eOHbIi roj

‘B Hayajie rozlaH B xoH1te roga ‘
L1 | | H |
L2 | | [ [ |
L 3 | | [ [ |
EN | | | |
I | | [ |
L6 | | | [ |
L7 ] H | H |
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