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INOJINTUKA

obpadoTku nepconanbubix Aanupix MBOY JKykoscras CII NeS

1. O0mue nNoJ0KeHHS

1.1. Hacrosiast noJiTika o6pabotkn nepeonanbhbx jJanubix MbOY Kykonckas CLT No 5
(nanee — [Tonuruka) onpeenser 1e i 06paboTKU MePCOHAIBHBIX JAHHBIX, KATCIOPHH H
repedets 00padaThiBaeMBIX TICPCOHAIBHBIX JAHHBIX, KATErOPHH CYOBEKTOB, NIEPCOHANILHDIC
JIAHHBIC KOTOPBIX 00pabarThiBatoTes, Cnoco0bl, CPOKH UX 00PadOTKH U XPAHCHHUS, TOPAJIOK
YHHUTOIKEHUS TIEPCOHAIBHBIX JAHHBIX TIPH JIOCTHIKEHHH LeIel nX 00paboTKH WM 1PH
HACTYTJIEHHH HHBIX 3aKoHHbIX ocHoBanuil B MBOY JKykoscekas CIII No5(anee — [xomna).

1.2. JlokasbHbIC HOPMATHBHBIC AKTEI H HHBIE IOKYMEHTBL, PerjlaMeHTHPYIONHe 00padboTKy
HepcoHaLILIX AanHbIX B I11Kosie, pazpabarhiBatoTes ¢ yueToM mosioxenuii Homrukn.

1.3. JleiictBre [ToMuTHKH paciipocTpanseTes Ha [epcoHalbhbie lannbie, kotopeie [Hkosa
0OpabaThIBACT C UCIIOJIL30BAIMEM U O€3 HCII0JIb30BAHNS CPE/ICTB aBTOMATH3aIlHH.

1.4. B IToauTHKE UCIIOIB3YIOTCS CICILYIOLIHE TOHSTHS:

e IICPCOHAIBHBIE JIAHHDIC — JII00as nH(opMaLs, OTHOCAIIAACS IIPAMO HIIH KOCBEHIO
K OTIpeJIe/IeHHOMY HITH OTIpeiesisieMoMy (pM3HUECKOMY Jinily (CYOBEKTY
HepcotanbHBIX JAHHBIX ),

e l[IepcOHAJIBHBIE JIAHHBIC, Pa3pelleHHbIe CyOheKTOM NepcoHaIbHBIX TaHHbIX JUIA
pACIIPOCTPAHEHMs, — [IEPCOHATLHbBIE JIAHHBIC, IOCTYIT HEOIPAHHUCHHOIO Kpyra JIHiL
K KOTOPBIM MPEJIOCTABIICH CYOBEKTOM [1EPCOHAIBHBIX JIAHHBIX ITYTEM Jlauu
cornacus Ha 06paboTKy MEPCOHANBHBIX JAANHBIX, PA3PEIICHIBIX CyObeKTOM
TIePCOHANBLHBIX JIAHHBIX 1S PACHPOCTPAHEHHS B ITOPSJIKE, TIPEYCMOTPEHHOM
deepanbHbIM 3aKoHoM 0T 27.07.2006 Ne 152-D3 (lanee — 3aK0H);

e OIlepaTop NEPCOHAIBHBIX JaHHBIX (oneparop) — [1kosa — 1opHaH1ecKoe JIHIO,
CAMOCTOSATENHHO HIH COBMECTHO € JIPYTHMH JIHIAMH Opranu3yronee u (i)
ocyllecTRIsomee 06paboTKy NEepPCONANBHBIX JIAHHBIX, ONPEJICIIAIONICE [IEITH
06paboTKH MEPCOHAILHBIX JIAHHBIX, COCTaB NEPCOHATBHBIX JIAHHBIX, MOUICKAIIHX
obpaboTke, jiciicTBHA (ONEpallii), COBEPLIACMBIC ¢ TIEPCOHAJILHBIMH JIAHHBIMHL




00paboTKa NePCOHANLHBIX IAHHBIX — JICHCTBHE (OlIepalis) 1K COBOKYIHOCTD
JleHCTBHIT (Orepariii) ¢ IepCoHaIbHBIMU JAHHBIME C HCIIOJIB30BaHEM H Oe3
HCIIOJIB30BAHKS CPEJICTB aBTOMATH3ALMHI, BKJIIOYas cOOp, 3aruch,
CHCTEMATH3ALINIO, HAKOIIJICHHE, XpalleHne, yrouneHue (00HOBIeH e, H3MEHEHHE),
M3BJIEUCHUE, UCIIONB30BaHHE, epejiady (pacnpocTpaHcHhe, Mpe/locTaBiIcHue,
JIOCTYII), 00e3inynBanne, OJIOKHPOBAHHE, yIa/IeHHe, YHHUTOKEHHE,
ABTOMATH3HPOBAHHAS 00PabOTKA MEPCOHAIBHBIX TaHHBIX — 00padoTkKa
TIEPCOHABHBIX JIAHIBIX C TIOMOIIBLIO CPEACTB BBIYHCIHTEILHON TEXHUKH!
pactpoCTpaHeHHe MePCOHAILIBIX JaHHBIX — JICHCTBISL, HAIIPABJICHHBIC HA
PaCKpPBITHE [EPCOHAIBHBIX JIAHHBIX HEONPE/ICTICHHOMY KPYI'Y JIUIL;
TIpe/IOCTABIEHHE IIEPCOHATBHBIX JJAHHBIX — JEHCTBASA, HAIIPABIEHHBIC Ha PACKPBITHE
TIepCOHALHBIX JAHHBIX ONMPEICICHHOMY JIMIY HIIH OIPE/ICIIeHHOMY KPYTY JIHIL
GIIOKMPOBAHKE TIEPCOHATLHBIX JAHHBIX — BPEMEHHOC TIPEKpaliienne 00padoTk
MepPCOHAIBHBIX JIAHHBIX (32 HCKIIIOUCHIEM CIyUuacs, eciin 00padoTka HeoDX0/MMa
JUIst YTOUHEHMS! IePCOHAIIBHBIX JIAHHBIX )

YHHUTOIKCHHE MEPCOHAIBHBIX JAHHBIX — JICHCTBHSA, B PE3yJIbTaTC KOTOPBIX
CTAHOBHUTCS HEBO3MOKHBIM BOCCTAHOBUTH COJIEPIKAHKE 11EPCOHATBHBIX JIAHHbIX B
HHOPMAIHOHHOI cHeTeMe MepPCOHATbHBIX JIAHHLIX U (HIIH) B PE3YJILTATE KOTOPBIX
YHHUTOKAIOTCS MATEPUAIIbHBIC HOCHTE/IM 11EPCOHANIBHBIX JIAHHBIX]
06e3MUHBAHKE TIEPCOHATBHBIX JIAHHBIX — JICACTBYSL, B PE3yIbTaTe KOTOPHIX
CTAHOBHMTCH HEBO3MOIYKHBIM 0€3 HCII0BL30Balusl JOTIOMHHTENLIOH HHpOpMalui
OIIPEIEIINTE IPHHAICKHOCTD ICPCOHAIBHBIX JIAHIBIX KOHKPETHOMY CYOHeKTy
MepPCOHAILHBIX JIAHHBIX

HH(pOpMAIIHOHHAS CHCTEMA T1€PCOHANIBHBIX JIAHHBIX — COBOKYITHOCTE
co/iepIKaIIXcsl B 6a3ax JaHHBIX NePCOHANBHBIX JIAHHBIX 1 00ECIeUHBAIOIIHX HX
00paboTKy HHPOPMAITHMOHHBIX TEXHOJIOTHH M TEXHHIECKHX CPE/ICTR;
TpaHCIpaHHyIHas Iepe/iaua NepcoHallbHbIX JAHHBIX — l1epe/laua NepeoHabHbIX
JAaHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO I'OCY/IapCTBA Oprany BJIacTH
MIOCTPAHHOTO FOCY/IAPCTBa, HHOCTPAHHOMY (PU3HUYCCKOMY JIMILY HITH
HHOCTPAHHOMY I0PHJIHYCCKOMY JTHILY.

1.5. TlkoJia KaK onepaTop nepcoHaabHbIX JaHHbIX 00s3aHa:

1.5.1. Cobmoaars KOH(HIEHIIHAILHOCTE IIEPCOHAIBHBIX JIAHHBIX, 8 IMEHHO HE
PacIIpOCTPaHSITh [1ePcoHabHbIE JIAHHBIC H HE Mepe/laBaTh UX TPETHHM JTHIAM 0e3 coriiacus
cyOBeKTa MEePCOHANBHBIX TAHHBIX HIIM €0 3aKOHHOTO 11PEACTABUTCIA, CCIIM HHOE HE
IPE/LyCMOTPEHO 3aKOHOATC/TBCTRBOM.

1.5.2. O6ecrednTh cyOBeKTaM MePCOHATBHBIX JAHHBIX, X 3aKOHHBIM TIPE/ICTABHTCIIIM
BO3MOKHOCTD O3HAKOMIICHHS C JOKYMEHTAMM M MaTepualaMi, Co/IepiKallluMi UX
IepcoHabHBIE JIAHHBIC, €CIIH HHOE HE IPEJIYCMOTPEHO 3aKOHO/IaTEILCTBOM.

1.5.3. PazbscusaTh cyObeKTaM MepPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM IIPC/ICTABHTCIM
IOPHJIMUECKHE TTOCIICJICTBHI OTKA3a IIPEI0CTABHTh MEPCOHAILHBIC JIAHHBIC,

1.5.4. BIloKMpOBATH MJIM YJIAISTE HETTPABOMEPHO 00padaThiBacMbIe, HETOUHDIC
nepconabibie JlaHHbie 1100 obecreunTs HX OIOKMPOBAHNC HITH Y/IalICHHIC.




1.5.5. Tlpekparuth 00paboTKy ¥ YHHYTOKHUTH HIIH OOCITHUNTL HEPCOHATBHBIC IAHHBIC mbo

00eCcneunuThL IpeKpaniecHne 06})6160'[‘1(1’1 H YHHYTOMKCHHC HITH oOe3MuuBanne IHEPCOHAILHBIX
JAHHBIX ITPU JOCTHIKCHHUH [EJIH UX 06})360'[‘](%.

1.5.6. Ilpekpatuth 06paboTKy NEPCOHATIBHBIX JaHNBIX HIIH 00€CHCUHTD IIPEKPalleHHe
00pabOTKH TTEPCOHANILHBIX JIAHHBIX B CJlydae 013bIBa CYOheKTOM NCPCOHATBHBIX J@HHBIX
cornacus Ha 06paboTKy ero nepcoHanbHbIX JaHHBIX, €CIIM UHOE HE NPEyCMOTPEHO
JIOTOBOPOM, CTOPOHON KOTOPOTO, BBIFOJIONPHOOPETATEIIEM HITH TIOPYUHTENIEM, 10 KOTOPOMY
SBJIsIeTCs CYOBEKT MEPCOHAJIBHBIX JIAHHBIX, HIIH HHBIM COTJIAIICHHEM MEIKILY [HIxosoit 1
CYOBEKTOM TepCOHAIBLHBIX JIAHHBIX.

1.5.7. llpuauMars Mepbl, HEOOXOIUMbIE U JIOCTATOUHBIE 1A obecreueHns BhITOJITICHUS
00s13aHHOCTEl, IPEYCMOTPCHHBIX 3aKOHOM W MPHHATHIMH B COOTBETCTBUH C HHUM
HOPMATHRHBIMH IIPABOBLIMH AKTaAMH.

1.6. llIkona Bipase:

1.6.1. CaMOCTOSATEIIBHO ONPE/IEATh COCTAB H IIepeteHb Mep, HEOOXO0/IMMBIX 1 J10CTaTOUHDBIX
JUIs OBECTICUEHTHSE BHITOHEHHs 00S3aHHOCTEH, IPELYCMOTPEHHBIX 3aKOHOM H PHHATBIMH B
COOTBETCTBHMH C UM HOPMATHBHBIMH IPABOBBIMH aKTAMH, €CJIH HHOC HE IPEYEMOTPCHO
3aKOHOATENILCTBOM O TIEPCOHAIIBHBIX JIAHHBIX.

1.6.2. Mcioap30BaTh 1€pCOHATBHEIE JIAHHBIC CYOBEKTOB TIePCOHAIBHBIX JIaHHBIX 0e3 ux
COTJIACHS B CITyUasX, ipe/lyCMOTPEHHBIX 3aKOHOATCILCTBOM.

1.6.3. [lpenocTapisTh NEPCOHABHBIC JIAHHLIC CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHHM
JIMLAM B CIIYUasX, Pe/lyCMOTPEHHBIX 3aKOHO/IaTe/IhCTBOM.

1.6.4. IlopyunTs 06padOTKy MEPCOHANLHBIX JAHHBIX JAPYTOMY JIMILY € COTTIACHs cybbeKTa
MEPCOHANBHBIX JAHHBIX, €CJIM HHOC HE NPE/IyCMOTPEHO (pelepalibHbIM 3aKOHOM, Ha
OCHOBAHMH 3aKJIFOUAEMOr0 ¢ ITUM JIMIOM JloroBopa. JIHio, ocymecTrisiomnee 00padoTKy
NepcoHaIBHLIX JaHHBIX 110 nopyueHnto HIkonpl, 00s3aH0 cOOMONATE IPHHLIHILI H TpaBHIia
0GpaGOTKH NepCOHATBLHBIX JIAHHDIX, IPEIYCMOTPCHHbIE 3aKOHOM, COOTIONATH
KOH(HEHIMATLHOCT EPCOHATBHBIX JIAHHBIX, IPHHUMATE HEOOXOANMbIE MEPBI,
HaIpasjleHHble Ha obecreeHue BBINOTHEH s 0033aHHOCTEH, TIPC/LyCMOTPEHHBIX 3aKoHOM.

1.7. PaboTHUKHK, COBEPIICHHOJIETHHE YYALIHECs!, POJIMTEIIN HECOBEPUICHHOICTHHX
YUATIIIXCS, HHBIC CYOBEKTRI MEPCOHAIBHBIX JIAHHbIX (Jlajlee - CyOBEKTBI IEPCOHAIILHLIX

JAHHBIX) 00s13aHbI:

1.7.1. B cityqasix, IpeaycMOTPEHHBIX 3aKOHOATCILCTBOM, NPE/I0CTaBIIATE [Tkone
JIOCTOBEPHBIE IepCOHaNbHbIE JIaHHbIC.

1.7.2. [1pu u3aMeHEHUH NEPCOHAIILHBIX JTAHHBIX, obnapyKeHnH OHO0K WM HETOUHOCTEH B
HUX HezaMe UIHTeIBHO coodmarn 06 atom 1llkore.

1.8. CyOBEKTHI NEPCOHANLHBIX JIAHHBIX BIIPaBE:

1.8.1. TTosydaTs nH(OPMAIHIO, KacalolLylocs 00paboTKi CBOMX MEPCOHAILHBIX JIAMHDBIX,
KpPOMe CJIY4ach, KOT/la TaKOH JIOCTYIl Orpanide (peiepalibHBIMI 3aKOHAMH.




1.8.2. TpeGonars o1 LIIKoIbI yTOUHHTE TEPCOHAILHBIE JI@HTBIC, OIOKHPOBATL HX MK
VHHYTOMKUTh, €CJIH MEPCOHAIBHBIC JAHHBIE SIBJISAIOTCSH HEMOJIBIMHA, YCTAPEBITHMHU,

HCTOYHBIMH, HC3AKOHHO ITOJYUYECHHBIMH WM HC ABJIAIOTCS [-iC()6XO£U'I;\-Ib].\Tﬂ J1IIs 3asBJICHION

1ean 00paboTKH.

1.8.3. JIOTOJIHUTE HEePCOHAIBHBIC JIANHDIC OIEHOYHOTO XapaKkTepa 3asBJICHUCM,
BLIPAYKAIONUM COOCTBEHHYIO TOUKY 3PCHUSI.

1.8.4. O0xanoBaTh aeiicTBus Wi O0c3aeiicTrre Kol B yIIoImoMoueHHOM Oprame 1o
3aUTe Npas cyObeKTOB EPCOHATBHBIX JIAHBIX HIIH B Cy/1€0HOM HOPs/IKE.

2. [IpaBoBbie ocHOBAHHS 00PadOTKI NEPCOHAIBLHBIX JIAHHBLIX

2.1. IlpaBoBBIMH OCHOBaHUAMK 06pabOTKH 1epPCOHAIBHBIX JIalHBIX B [1KoJIe ABIAIOTCH
YCTaB ¥ HOPMATHUBHBIC TIPABOBBIE AKThI, JUIst HCTIOJHEHHS KOTOPBIX H B COOTBETCTBHH C
kotopuiMu [1Ikosa ocyecTsisieT 00paboTKy MEPCOHATBHBIX JIAHHLIX, B TOM HHCIIC!

o TpynoBoit KoseKe, MHbIE HOPMATHBHBIE PABOBBIC AKTBI, COJICPIKALIHC HOPMBbI
TPYJ0BOI'O IpaBa;

« bBrojokerHblil KosleKe;

e Hasorosnlil KOJICKC;

o ['paskiancKuii KoJEeKc,

o CemelHbIi KoJeKC;

« dejepanpuplii 3akon o1 29.12.2012 Ne 273-d3 «O0 obpasosannn B Pocenickoli
Mejiepaliiiy» U IPHHATHIE B COOTBETCTBUM ¢ HUM HOPMATHBHBIC IPABOBBIC AKTDHI;

e COIMANLHOE, IEHCHOHHOE H CTPAX0OBOE 3aKOHO1aTeIbeTBO Poceniickoi
Mepepalliu;

¢ 3aKOHOJIATEJILCTBO B chepe GE30MaCHOCTH, B TOM YHCIIE AHTHTEPPOPHCTHICCKOH
3alMIIEHHOCTH.

2.2. [IpaBOBLIMH OCHOBaHMsAMHI 00PaGOTKH TlepconalbibIX faHHbIX B [HKose Takske
SBJISIOTCS JIOTOBOPBI € (PU3MUCCKHMU JIMIAMH, 3asBICHUS (COITIACHS!, JJ0BEPCHHOCTH)
yUaIIHXCs 1 POJAMTEINICH (3aKOHHBIX NPE/ICTABUTENICH ) HECOBEPLICHHOIETHHX YIAlIHXCH,
cornacust Ha 00padboTKy MEePCOHAIBHBIX JIAHHBIX.

3. ey 06paboTKH MEPCOHAIBHBIX JAIHBIX, HX KATETOPHH H IEepeUeHb, KATCropHH
CYO6HEKTOB, MEPCOHATLHBIC IAHHBIE KOTOPBIX 00padaThIBAIOTCS, CHOCODLI, CPOKH HX

06[)2\60'!"[{]'! H XpaHeHHsI, NOPAA0K YHHYTOKCHHSI IEePCOHAJNBHBIX JANHDLIX

1. lean o6paborku: opranusains 0d6pa3’oBaTeJbLHOH ASSITCILHOCTH 110

06p2]3OBﬁT0ﬂl:l!bIM nporpaMmam HAYAJILHOTI'O Oﬁlllcr(), OCHOBHOTO 00TICTO 1 cpeanero

001rero Oﬁ[)ﬂ'jOBﬂ[lHﬂ, JONOJHHUTC/IBbHBLIM 0611[006[)21308?[1”0.]11)1!I)IM nporpammam

Kateropun [lepconanpible JIaHHBIC CrienHalibHbIC
JIAHHBIX JIAHHBIC
Ilepeuens o (paMMIIMsL, UMsI, OTYECTBO: CaemeHust 0 COCTOAHUHT
JIANHBIX e 110JI; 3JI0PORBSI
e [PAXKIAHCTBO;
e JlaTa M MECTO POKJICHUS




e M300pakenue (potorpaus, BUICO);

e TIACIIOPTHBIE JaHHBIC,

e QJIpec perucTparum 1o MecTy
KUTEJILCTBA;

o aJipec paKTHUECKOIO NPOIKHBAHHA,

* KOHTAKTHBIC JaHHbIE;

e WHJIMBMJIYQJIBHBIH HOMEP
HAJIOTOIIATCIIBIIHKA;

e CTPAXOBOH HOMEP HHJIMBHIYAJILHOTO
nutesoro cuera (CHMUIIC):

o CBesieHMs 00 ycleBaeMoCTH
oOyuarolerocs U JIpyrue CBeJIeHHs,
oOpa3zyiourecs B npoiecce
peaynzaliid 00pa3oBaTeIbHOM
POTPaAMMBI;

s WHBIC MICPCOHAIBHBIC JIAHHBIE,
npeocTaBlisieMble (PU3NUECKUMH
JIMLIAMH, HEOOXOIMMBIE JIJIsT
3AKIIOUCHUST U UCTTOJIHCHHS
JIOTOBOPOR, HCIIOJIHCHUSL HOPM
3aKOHOJATEI/ILCTRA B cepe
obpazoBaus

Kareropun

OGyuarolmecs, X poJIUTEIH (3aKOHHBIE T1PC/ICTABUTEIIH)

CyOBEKTOR
Crioco0nl ABToMaTH3MpoBaHHas 00padoTKa H 0e3 Cpe/ICTB aBTOMATH3AINH, B TOM
obpaboTku qucle:
e IOJIYUEHHE TIEPCOHABHBIX JIAHHBIX B YCTHOM 1 THCHMEHION (popme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX TAHHbIX:
e BHECEHMS MEPCOHANILHBIX JIAHHBIX B JKYPHAJIBI, PECCTPhI U
UHPOPMAIMOHHBIC CHCTEMbI W JIOKYMEHTBI LITKOITBL.
Cpoxn B TeuyeHue cpoka pealiM3alun 00pa3zoBaTe/IbHOM MPOrPAMMBI
oOpaboTku
Cpokn B TeueHue cpoKa, YCTAHOBJICHHOTO HOMEHKIATYPO#H JIC/l B 3aBHCHMOCTH OT
XpaHeHHs THIA JIOKYMEHTa, B KOTOPOM COJAEPIKATCS MEPCOHAIIBHBIC JTAHHbIC
[Topsiiox B coorsercrsu ¢ [opsikom yHHITOKEHUSI B 00C3THIHBAHMS
YHHUTOKECHHS | IepCOHaNLHBIX JaHHbIX [1IK0JIBI B 3aBHCHMOCTH OT THIIA HOCHTEJIs

IEepCOHAILHBIX JalHBIX

2. llean 0bpad

OTKH: BBIIOJHEHHs] PYHKIHI H MOJHOMOYHI padoTo/1arelisi B TPY10BBIX

OTHOIIICHUSIX, B TOM YTHCJIC o0s13anHocTeii mo oxpane Tpyaa

Kareropuu
JIAHHBIX

HC}JCOHE\J!I—;HBIC JIAHHBIC CrienHajbHbIC BHOMC'I‘]]H‘]CCKHC
[epcoHalIbHbLIC | MEpCoHallbi bIC
JIAHHBLIC JIaHHBIC




[lepeucHb o (paMmIIMs, UMS, OTUYCCTBO; CrejieHus 0 WM3o0paxenne na
JlAHHBIX * II0JI COCTOSAHUH ¢doto u
e PAKIAHCTBO; 3JIOPOBb BUJIEO3AIIACH,
e JlaTa U MECTO POIKJICHHMS, HOJIYUYCHHBIX C
o u3o0paxenue (pororpadus); Kamep nHadoieHus
o I[IACHOPTHBIC JIAHHBIC;
e QJIpec perucTpaimu 1o
MECTY JKHTEJILCTBA,
o aJpec PaKTHYECKOro
IPOIKUBAHMS;
e KOHTaKTHBIC JaHHBIC;
o MHJAMBHJIyaJIBHBIH HOMED
HAJIOTOTUIATE ILIIHKA;
e CTPAxXoBOM HOMEP
WH/TUBHJIYJIBHOTO
manesoro cuera (CHUJIC);
e cBeJieHus 00 oOpazoBaHni,
KBaJIM(PHKAIIMH,
pohecCHOHANILHOM
[I0JIFOTOBKE U MOBLIIIEHUH
KBaMPUKAITHH;
e CeMellHoe ITOJIOKEHHE,
HaJIMYHE JICTCH.
POJICTBEHHBIC CBA3H;
e CBEJICHHS O TPYAOBOMH
JIESITEJILHOCTH, B TOM YHCIIE
HaJIMYHe MMOOUIPEHHIH,
HarpaKJIeHHi u (uim)
JIMCHHIIHHAPHBIX
B3bICKAHHN
e JIAHHBIC O perucrpaliiu
Opaka,
e CBEJICHMS O BOWHCKOM Y4eTe;
e CBEJICHUS 00 MHBAJIM/HOCTH;
o cBejicHHs 00 yIep:Kanuu
IMMEHTOB;
e CBEJICHMS O JIOXOJE ¢
l'lpeju,u[ymel‘o MeCcTa
paboThl;
e HILIC IICPCOHAJILHBIC
JIaHHBIE, T1PeJIOCTaB/IsICMbIE
paboTHHKaMH B
COOTBETCTBHH €
TpeOOBaHUSMH TPYLOBOTO
3aKOHO/1aTeIbCTBA
Kareropun PaGoTnuku, KanjuaaTel Ha paboTy (COHCKaTENH)

cyOBeKTOR




CriocoObl

ArtomarmupoBantas 00paborka u 6e3 cpecTB aBTOMATH3ALMH, B TOM

obpaboTiu qucie:
o IIOJIyYEHHE NEPCOHATLHBIX JAHHBIX B YCTHOH 1 nUChMEHT0i (hopme
HEIMOCPE/ICTBCHHO OT CYOheKTOB MEPCOHANLIBIX TaHHBIX:
o BHECEHUS NCPCOHANLHBIX JIAHHBIX B IKyPHaIIbI, PCCCTPBI H
HH(QOPMAIIMOHHBIE CHCTEMBL i IOKYMeHThI [TTKoJibI
Cpoku B Tedenune cpoka JicicTBIS TPY/IOBOIO jorosopa. Jis kanauaros — s

oOpaboTKH

TEUCHHC CPOKa, I-IEOGXO,E[HMOFO JUTs pacCMOTPCHMS KaHJIMIaTyphl 1
3AKJIKOYEHHSA TPYJOBOTro A0roBopa

Cpoku B Teuyenue cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOH JIC) B 3aBUCHMOCTH OT

XpaHeHHs THIIA JIOKYMEHTA, B KOTOPOM COJIEPKATCs MEPCOHATBHBIC JIAHHBIC, B TOM
YHCIIe B COCTABE JIMYHBIX jet — 50 Jier

[lopsinox B coorserctruu ¢ IopsaakoM YHUUTO)KEHHs W 00€3THUNBAHMS

VHUYTOKCHHS | IEPCOHATBHBIX JIlaHHbIX [1IKOJIbI B 3aBUCHMOCTH OT THIIA HOCHTEIIA

NnepcotalibHbIX JIAHHBIX

3. e 06padoTku: peajnsamis rpakaancKo-1IPaBoBLIX I0F0BOPOR, CTOPOHOI,
BLITOI0NPHOGPETATEIEM HWIH HOJAYy9IATe/IeM KOTopbIX siBJsieres [koua

Kareropun [lepconasibHbIC JlaHHBIC

JIAHHBIX

[Tepeuenn o (pamuus, HMsl, OTUECTBO;
JTAHHBIX e [1aCIOPTHBIE JIAHHbIE;

e aJipec peructpanuu v (W) GakTHYECKOTO MPOIKHBAHHSL

e KOHTAKTHBIE JIAHHBIC;

e WHJIMBHIyQJILHBIH HOMEP HAJIOTOIIATE IbIIMKA;

e HOMEP PacyeTHOro CcYeTa;

e HOMep OAHKOBCKOH KapThl:

e MHBIE IEPCOHAIIBLHBIC JIAHHDIC, TPEIOCTABIISICMBIC (PU3HUYCCKHMH
JIIaMHU, HeoOXO0MMBbIe JUIs 3aKJIIOUCHHST B UCITOJIHEHH S
JIOTOBOPOB

ICaTeropun

KonrpareHTbl, TapTHEPbI, CTOPOHBI JIOTOBOPa

cyOBEKTOB
CriocoOsl AsToMartuzuposainias o0padoTka u 0e3 cpe/IcTB aBTOMAaTH3aIHN, B TOM
00paboTKH qHcie:
e IOJIyYEHHE IEPCOHATLHBIX JIAHHBIX B YCTHOH 1 muchmenton hopme
HEIOCPEJICTBCHHO OT CyObeKTOB HEPCOHATBHBIX JIAHHbIX!
¢ BHECEHMS [1CPCOHATLHBIX JIAHHKIX B JKYPHAJILI, PEECTPhI U
HHPOPMAIMOHHBIC CHCTEMBI B I0KYMeNTLI HTKoIbI
Cpoku B TeueHune cpoka, HEOOXOJUMOTO JUIS HCITOJIHEHHS 3aKIFOYEHHOT0 JIOroBopa

00paboTKH




CpOKH B revenue CpoKa, YCTaHOBJICHHOT'O 1—101\-IeH1<na‘1‘ypofi JICII B 3aBUCHMOCTH OT
XpaHeHus THIIA JIOKYMEHTA, B KOTOPOM COJIEPKATCs [IepCoHaNbHBIC JIAHHBIC
[opsiox B coorsercTBiy ¢ [lopaaKoM YHHUTOKEHHUs U 00C3THUHBAHHS
YHUYTOKCHHS | IEPCOHATBHBIX AaHHBIX [IIKOJILI B 3aBHCHUMOCTH OT THIIA HOCHTECIIS
MEPCOHATBHBIX JIAHHBIX
4. Ilean o6padoTKu: obecnieyeHne HE30MACHOCTH
Kareropun [lepconanbible JaHHLIC
JIAHHBIX
Ilepeuenn o (paMUIIM, UM, OTUECTBO;
JIAHHBIX e [IACITOPTHLIC JaHHBIC,
e ajipec perucrpatii 1 (Min) pakTHUeCKoro HpoKUBaHHs ]
e KOHTaKTHBIE JIAHHBIC
Kareropuu Iloceturenu [Ikounl
CcyOBCKTOB
Crioco0nl ApromaTH3npoBaHHas o0padoTKa 1 06€3 CPE/ICTB ABTOMATH3ALHH, B TOM
oGpaboTKn quesie:
e TOJYUYEHHE I1EPCOHANBHBIX TAHHLIX B YCTHOH ¥ THCBMEHHOI (popme
HEMOCPEACTREHHO 0T CYOBEKTOB IIEPCOHAIBHBIX JIAHHBIX!
o BHECEHHS NEPCOHANLHBIX JIAHHBIX B KYPHAJIBI, peeCTphbl 1
UH()OPMAIIMOHHBIC CHCTEMBI W JIOKYMEHTBI [IIKOJIbI
Cpokn B Teucnue neproaa HaXoK/IeH s TOCCTUTEs Ha TeppuTopuy LHKon
00paboTKH
Cpoxn B Teuenue cpoka, yCTAHOBJIEHHOIO HOMEHKIATYPOH JIesl B 3aBUCHMOCTH OT
XpaHeHH THIIA JIOKYMEHTA, B KOTOPOM COJIepKaTes ePCOHAIBHBIC JAHHBIC, B TOM
qpresie MEHUMYM 30 JIHCH B OTHOIIEHHH 3aITiceii KaMep BUIEOHadI0/ICH s
[Topsitox B coorercTBHH ¢ [TopsyIKOM YHHUTOKEHHUSI H 00C3IIHUHBAHNS
VIHYTOKEHHs | 1epCOHAILHDLIX JaHHbIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEI14
[CPCOHAIBHBIX JTaHHbIX

4. Yeaopust 00padoTKH NEPCOHAIBLHBIX IAHHBIX

4.1. lllxona ocyutecTriseT cOop, 3allMCh, CHCTEMATH3AIMIO, HAKOIJIEHHE, XPalCHHC,

}’TO'—II!CHHG (O6IIOBJ’[€HH€, I/IBMC]ICHHC), H3BJICUECHHE, UCITOJIL30BAHHUE, nepcnatly
(pacmpocTpaHeHne, MpejlocTaBlIeHue, JI0CTyIl), 00C3THUHBAHKE, OJIOKHpPOBAHME, YJIAJICHHUE H
YHUUYTOMKEHHE [IEPCOHANBHBIX JJAHHBIX B COOTBCTCTBHHU € 3aKOHOIATEIIECTROM O
MePCOHAIBHBIX JAHHBIX W JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMH KoL




4.2. Bee nepeonasibibie gannbie HIkoma nonyyact ot cy0bekra HepcoHalbHbIX JaHHbIX. a B

cllydasx, Korjia cyObeKT nepcoHaIbHBIX JaHHBIX HECOBEPIICHHOICTHIHH, — OT Cro POJIHTC/ICH
(3aKOHHBIX NpE/ICTABUTENICH).

4.3. Tlonyuenue 0 00paboTKy EPCOHATBHBIX JIAHHBIX, PA3PEIICHHBIX CYOBEKTOM
nepcoHabHBIX JaHHBIX Ul pacnipoctparenns, [kona ocylmecTisier ¢ codinojienueM
AMPETOB M YCIIOBHH, 1TPeJIyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpadarbiBaeT NEPCOHAIIBHBIC JIAHHBIC!

e 0e3 UCIT0JIB30BAHKS CPEJICTB ABTOMATH3AINH]

s C HCIOJIBb30BAHUEM CPE/ICTB ABTOMATH3AIMH B [IPOrPaMMax H MH(OPMAIlHOHHbBIX
cucremax: «1C: 3apiuiata u kajpbiy, «1C: bubnnorekay», « DJICKTPOHHBDII
JIHEBHUKY, «l[poX0/1 U IHTAHHEY.

XpaHCHHC [ICPCOHAJILHBIX JIAHHBIX!

4.5.1. Ulkosa XpaHuT nepconaibHble Janible B TCUEHHE CPOKA, HCOOXO/IMMOI0 JUls
JIOCTHIKCHMS 1esieil nX 00paboTKH, a JIOKYMCHTEI, COJIepIKallie IePCOHAIbHBIC JIalbIe, — B
TCUCHIE CPOKA XPAHCHHs JIOKYMCHTOB, PEJLYCMOTPEHHOI0 HOMCHKIIATYPOH JICIL. ¢ YUCTOM
APXMBHBIX CPOKOB XPaHEHHH.

4.5.2. Tlepconanbubic JaHHbIe, 3a(UKCHPOBAHNLIE HA OYMAXKHBIX HOCHTEIIAX, XPaHATes B
3anupaeMblxX mKadax JIHGo B 3arMpaeMbIX HOMEIIEHHSIX, JIOCTYI K KOTOPhIM OFpaiiyeH.

4.5.3. llepconanbHbie jlantbie, 00padaThIBACMBIC C HCIOJIB30BAIHCEM CPC/ICTB
ABTOMATH3AIIH, XPAHATCS B TAKOM MOPSIIKE H Ha YCIOBHSIX, UTOOBI HCKIIOUNT
HEeIPABOMEPHBIH HITH CIyUaiiHblii 10CTYII K HUM, YHHYTOMKEHHE, H3MEeHeHHE, OIOKHpOBale,
KOIIMPOBAHHUE, [IPCJIOCTABICHUE, PACTIPOCTPAHEHHE IEPCOHATILHBIX JIAHHBIX, & TAK/KE HHBIC
HEMPaBOMEPHBIE JIEHCTRUS B OTHOUIEHUH 11EPCOHATBHBIX JIAHHbIX.

4.6. JIuia, OTBETCTBCHHBIE 32 06paboTKy MepcoHabHEIX JannpiX B HIkone, npexpamaior nx
0OpalaTeIBaTh B CIEJIYIOINX CIYIasX:

o JIOCTHTHYTHI 11eJ1H 00pabOoTKH MEPCOHAIBHBIX JIaHHbIX;
e HCTEK CPOK JICHCTBHS coriacks Ha 00padoTKY MepeoHabHBIX JIAHHBIX:
e OTO3BAHO corjiacue Ha 00padoOTKy NEPCOHAIBHBIX JIAHHBIX;
« 00OpaboTKa 1epcoHalbHBIX JIAHHBIX HEIIPABOMEPHA.
4.7. Ilepenava nepcoHalbHbIX JaHHbBIX!
4.7.1. lllkouna obecrneunpaeT KOHPUICHIMAILHOCTL MCPCOHAIBHBLIX JIAHHEBIX.
4.7.2. lllkona nepenaeT nMepcoHalbHBIC JaHHbIE TPETHHUM JIMIAM B CJIC/IYIOTIMX CITyHasX:
e CyOBEKT MEPCOHAJILHBIX JAHHBIX JIa)l COIJIAaCHE Ha nepejlady CBOMX JIaHHbIX:
e 1epenaTh JaHHBIC HEOOXOINMO B COOTBETCTBHH € TPEOOBAHMIMH 3aKOHO/IATCIIHCTRA

B pamMKax yCTaHOBIJICHHOH IPOIIELyPbI.

4.7.3. lllkosia e oCyHIeCTRISICT TPAHCTPAHHUIIYIO TICPeaty NepCOHAIBIBIX JIAHHbBIX.




5. A]CT)’?U]]BH[U-]H, HcnpapJieHue, y1aJicHue n YHHYUTORCHHC HEPCOHANBHLIX JIAHTBIX,
OTBETHLI Ha 34IIPOCHI C}’()BCIC'['OI& nepcoHAJILHLIX JIAHHBIX

5.1. B cayyae npegocTapieHns cyObEKTOM NEPCOHAIBHBIX JIAHHBIX, €70 3aKOHHBIM
npejcTaguTesieM (PaKTOB O HEMOIHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX MITH HE3AKOHHO
[OJYUEHHBIX TepCOHaIBHBIX Janibix [lkoa akTyannsupyer, HermpasisaeT, OJI0KUpyeT,
YAQIAET MM YHUYTOMNKACT UX M YBEJAOMIIACT O CBOMX JEHCTBHAX CYOBEKTa IEPCOHAIIBHBIX
JAHHDBIX.

5.2, pu pocruskenuu teyci o0paboTKH IepCOHAIBHBIX JAINbIX, & TAKIKC B ClIyuac 0T3bIBa
CYOBCKTOM TEPCOHANILHBIX TAHHBIX COMIacHs Ha 00padoTKy IEPCOHaIbHBIX JIAHHBIX
NePCOHATBHBIC JIAHHBIE TTO/UIEIKAT YHHUTOKCHHUIO, €CITH HHOE HE MPE/lyCMOTPEHO JI0TOBOPOM,
CTOPOHOM, ToJjTydaresieM (BbIrOA0MPHOOPETATENIEM ) TT0 KOTOPOMY ABJISETCS CYOLOKT
[1ePCOHANILHBIX JIaHHBIX.

5.3. YuuuToxkenue JJOKYMCHTOB (HOCHTeJIeH ), cojiepKalliX NepcoHabHbIe JIaHHbIC,
IIPOU3BOJIMTCS B COOTBETCTBAM ¢ [lOPSAKOM yHHUTOMKEHHS H 0OC3IMIHBAHMS HEPCOHAIILIBIX
nanubIx [TIKoJIbl B 3aBHCHMOCTH OT THIIA HOCHTEJIS ITEPCOHANILIBIX JIAHHBIX, B TOM YHCIIC
MyTeM M3MebUeHUs Ipe/iepe, CTUPanus Wi (OPMaTHPOBAHMS JIEKTPOHHOTO HOCHTE]I.

5.7. o 3anpocy cyOBexTa nepcoHabHbIX JaHHBIX MJIH €0 3aKOHHOr0 MPeAcTaBuTEe/ s
I11kosa coobiaeT emy uH(poOpMaImio 00 06paboTKe NepcoHaBHbBIX JIAHHLIX CYOheKTa B
CPOKH ¥ B TIOPSJIKE, YCTAHOBJIEHHOM 3aKOHOM.




